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Dear Reader,  
 
We are delighted to present the March 2024 edition of our monthly Compliance Newsletter. 
The newsletter will help you stay updated with the latest regulatory changes, notifications, 
and amendments.  
 
In this edition of our monthly Compliance Newsletter, we bring you the latest Minimum Wages 
revisions notifications from the states of Karnataka, Uttarakhand, Chandigarh and Tamil 
Nadu. 
 
Further, we have also appended the notifications and amendments released in the month of 
March’24. Some of the important announcements made in this newsletter are The 
Maharashtra Labour Welfare Fund (Amendment) Act, 2024. Further in this newsletter, we 
present declaration of holiday in lieu of upcoming Lok Sabha Elections.  
 
Read further to know more! 
 
Best Regards,  
Gi Group India 

 
 

 
 
 
 

 
Follow For More Updates 
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About Gi Group India 

 
Gi Group India is one of the world’s leading human capital solutions and services provider, 
offering services in various domains of talent acquisition and management. The group is 
active in the fields of Temporary and Permanent Staffing, Site Managed Services, Search & 
Selection, Domestic & International Recruitment, Recruitment Process Optimization (RPO), 
Executive Search, and HR Consulting & Training. We have direct and indirect presence and 
strategic partnerships in about 57 countries across Europe, Asia, America, and Africa. Gi 
Group has developed strong expertise through its specialist divisions and dedicated local and 
international teams.  
 
Gi Group has been present in India for the last two decades, helping clients implement highly 
crucial projects by hiring and managing great talent. In India Gi Group actively works with 
customers across the country through a network of offices in 10 major cities. We help 
organizations achieve accelerated growth by helping them acquire the right kind of talent 
and providing them with a continuum of staffing solutions, from short-term to long-term and 
incidental to strategic, for organizations of all sizes and across multiple locations.  
 
Our list of clients ranges from global Fortune 500 companies to large Indian Companies and 
New Economy Startups. We service our customers through a combination of technology and 
an extremely agile and responsive team of recruiters and process specialists, thus enabling 
our clients to focus on business performance and productivity. Ranked globally and in India 
as one of the largest staffing firms by Staffing Industry Analysts, Gi Group is also a global 
corporate member of the World Employment Confederation (formerly CIETT).  
 
In India, Gi Group is one of the founding members of the Indian Staffing Federation (ISF).  
Gi Group is also a long-term strategic member of the National HRD Network. 
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MINIMUM WAGES REVISIONS 
 
The Karnataka Minimum Wages Notification 
 
The Government of Karnataka vide No. KAE 47 LMW 2017, has released minimum wages notification 
for various employments with effect from 01st April 2024. Please refer to the notification enclosed and 
below table for revised Minimum Wages: 
 

Category: Shops & Commercial Establishment 
Effective Date: 01/04/2024 

State: Karnataka       

Class of 
Employmen
t 

Zone Designation Basic Per Month VDA Per 
Month 

Total Per 
Month 

Office Staff Zone I Manager/ Personal Officer 16423 3518.4 19941.4 
Office Staff Zone I Marketing Manager 16423 3518.4 19941.4 
Office Staff Zone I Office Supervisor or Any Other 

Equivalent Position 
16423 3518.4 19941.4 

Office Staff Zone I Assistant Manager/ Assistant 
Personal Manager 

15423.4 3518.4 18941.8 

Office Staff Zone I Senior Accountant and Any Other 
Equivalent Position 

15423.4 3518.4 18941.8 

Office Staff Zone I Senior Clerk 14021.3 3518.4 17539.7 
Office Staff Zone I Cashier 14021.3 3518.4 17539.7 
Office Staff Zone I Judgement Writer 14021.3 3518.4 17539.7 
Office Staff Zone I Stenographer 14021.3 3518.4 17539.7 
Office Staff Zone I Storekeeper 14021.3 3518.4 17539.7 
Office Staff Zone I Receptionist 14021.3 3518.4 17539.7 
Office Staff Zone I Any Other Equivalent Position 14021.3 3518.4 17539.7 
Office Staff Zone I Junior Clerk 12746.6 3518.4 16265 
Office Staff Zone I Booking Clerk 12746.6 3518.4 16265 
Office Staff Zone I Computer Operator 12746.6 3518.4 16265 
Office Staff Zone I Typist 12746.6 3518.4 16265 
Office Staff Zone I Telephone Operator 12746.6 3518.4 16265 
Office Staff Zone I Data Entry Operator And Any 

Equivalent Position 
12746.6 3518.4 16265 

Office Staff Zone I Peon 11587.8 3518.4 15106.2 
Office Staff Zone I Watchman 11587.8 3518.4 15106.2 
Office Staff Zone I Lift Operator 11587.8 3518.4 15106.2 
Office Staff Zone I Office Boy 11587.8 3518.4 15106.2 
Office Staff Zone I Attender 11587.8 3518.4 15106.2 
Office Staff Zone I Helper 11587.8 3518.4 15106.2 
Office Staff Zone I Dalayath Mazdoor 11587.8 3518.4 15106.2 
Office Staff Zone I Sweeper And Any Equivalent 

Position 
11587.8 3518.4 15106.2 
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The Tamil Nadu Minimum Wages Notification 
 
The Government of Tamil Nadu vide notification no. Z3/5476/2024 has revised variable dearness 
allowance effective from 1st April 2024. Please refer to the notification enclosed and below table for 
revised Minimum Wages: 
 

State: Tamil Nadu 
Effective Date: 01/04/2024 

Category: Shops & Commercial Establishment          

S. No. Class of Employees 
(General Categories) 

Category Zone-A Zone-B 

Basic VDA Total Basic VDA Total 
1 Manager, Sales Manager, 

Field Officer, Development 
Officer, Office In- Charge 

Highly- Skilled 5960 5735 11695 5910 5735 11645 

2 Assistant Manager, 
Accountant, Supervisor, 
Sales Executive, Purchaser, 
Storekeeper, Agent, Sales 
Promotion Employees 

Skilled 5548 5735 11283 5496 5735 11231 

3 Cashier, Clerk, Typist Cum 
Clerk, Typist, Stenographer, 
Salesman, Sales 
Representative, Auction 
Bidder, Tradesman, Bill 
Writer 

Semi-Skilled-I 5507 5735 11242 5446 5735 11181 

4 Bill Collector, Booking 
Clerk, Bill Clerk, Godown 
Keeper, Assistant 
Salesman, Godown In-
Charge, Accounts Asstt, 
Receptionist, Lineman, 
Tally Clerk, Security Guard, 
Weighman, Driver 

Semi-Skilled-II 5457 5735 11192 5396 5735 11131 

5 Peon, Watchman, Shop 
Asstt, Helper, Packer, 
Attender, Delivery Boy, 
Messenger, Lift Operator, 
Shop Boy, Water Boy, 
Sweeper, Gardner, 
Scavenger 

Unskilled 5396 5735 11131 5338 5735 11073 
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The Uttarakhand Minimum Wages Notification 
 
The Government of Uttarakhand vide No. 286/VIII-1/24-228 Labour/200-Part-II, has released minimum 
rate of wages with effect from 01st April 2024. Please refer to the notification enclosed and below 
table for revised Minimum Wages: 
 
 

 
State: Uttarakhand 

Effective Date: 01/04/2024 
Category: Various including Shops & Commercial Establishment    

Class of Employment Class of workers Minimum Wages Per Month 

Unskilled For Adult Workers in Towns of More Than 
One Lakh Population 

12539 

Unskilled For Remaining Parts of the State 12391 
Semi-skilled For Adult Workers in Towns of More Than 

One Lakh Population 
13280 

Semi-skilled For Remaining Parts of the State 13110 
Skilled For Adult Workers in Towns of More Than 

One Lakh Population 
14023 

Skilled For Remaining Parts of the State 13838 
Clerical Category – I For Adult Workers in Towns of More Than 

One Lakh Population 
15275 

Clerical Category – I For Remaining Parts of the State 15035 
Clerical Category – II For Adult Workers in Towns of More Than 

One Lakh Population 
14340 

Clerical Category – II For Remaining Parts of the State 14139 
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The Chandigarh Minimum Wages Notification 
 
The Government of Chandigarh vide Notification no. ST/CPI/2023-24/678 & ST/CPI/2023-24/679 has 
revised minimum wages for both period of effective from 1st April 2023 to 30th September 2023 and 
1st October 2023 to 31st March 2024. Please refer to the notification enclosed and below table for 
revised Minimum Wages: 
 

State: Chandigarh 
Category: Shops & Commercial Establishment       

Effective Date: 01/04/2023 to 30/09/2023 
 

Effective Date: 01/10/2023 to 31/03/2024 
Class of 

Employment 
Daily Monthly Rates 

 
Daily Monthly Rates 

UNSKILLED 505 13127 
 

525 13659 
SEMISKILLED II 511 13277 

 
531 13809 

SEMISKILLED I 515 13377 
 

535 13909 
SKILLED II 522 13577 

 
543 14109 

SKILLED I 531 13802 
 

551 14334 
HIGHLY SKILLED 546 14202 

 
567 14734 

CLASS III (STAFF) 515 13402 
 

536 13934 
CLASS II (STAFF) 521 13552 

 
542 14084 

CLASS I (STAFF) 535 13912 
 

556 14444 
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The Maharashtra Labour Welfare Fund (Amendment) Act, 2024 
 
The Government of Maharashtra vide RNI No. MAHENG / 2009 / 35528, has issued Notification of the 
Maharashtra Labour Welfare Fund (Amendment) Act, 2024. Please refer to the notification appended 
herewith and below table showing the amendment:  
 

Contribution 
Old 
Rate 

New 
Rate 

Employees' 
Contribution 12 25 
Employer's 

Contribution 36 75 
Total 48 100 

 
Circular regarding State wise list of notified and non-notified districts under ESIC Scheme 
 
The Employees State Insurance Corporation vide No. N-15015/01/2023-P&D, has issued Circular 
regarding State wise updated list of notified/non-notified districts under ESIC 2.0/Vision-2022. Please 
refer to the circular appended herewith for more details. 
 
SOP for processing or Joint declaration of member profile updation Version-2 
 
The Employee Provident Fund Organization (EPFO) vide No. WSU/2022/Rationalization of work 
areas/Joint Declaration/256, has issued further Circular regarding SOP for processing or Joint 
declaration of member profile updation Version-2. Please refer to the SOP appended herewith for 
more details. 
 
Company Tax Slab Change in the State of Tamil Nadu 
 
The Greater Chennai Corporation vide Circular No. PT/1420/2023 has revised Company Tax Slab from 
2023-24. Please refer below table showing the revision and also circular appended herewith for more 
details: 
 

Paid up Capital 
(Rs.) 

Existing Rate upto I/2023-
24 

Revised Rate from II/2023-
24 

Upto 99,999 100 300 
1,00,000-1,99,999 200 600 
2,00,000-2,99,999 300 900 
3,00,000-4,99,999 400 1200 
5,00,000-9,99,999 500 1500 
Above 10,000,00 1000 3000 

 
 
 
Notifications on Lok Sabha Election 
 
Declaration of Election holiday due to Lok Sabha Election 2024 in Maharashtra 
 
The Government of Maharashtra Vide No. Losani-2024/P.No.26/Industry-6, has announced election 
holiday due to Lok Sabha Election 2024. Please refer to the notification appended herewith for more 
details. 
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Declaration of Election holiday due to Lok Sabha Election 2024 in Andhra Pradesh 
 
The Government of Andhra Pradesh Vide No. G.O.Rt. No. 630, has announced election holiday due 
to Lok Sabha Election 2024. Please refer to the notification appended herewith for more details. 
 
Declaration of Election holiday due to Lok Sabha Election 2024 in Bihar 
 
The Government of Bihar vide No.3/H-01/2023 S.P 5109, has announced paid holidays due to Lok 
Sabha Election 2024 in Bihar. Please refer to the notification appended herewith for more details. 
 
Declaration of Paid holiday due to Lok Sabha Election 2024 in Haryana and Neighboring States 
 
The Government of Haryana vide No. Elec-2024/IR-II/PSCE/Hol/9282, has announced Paid holiday due 
to Lok Sabha Election 2024 in Haryana and Neighboring States. Please refer to the notification 
appended herewith for more details. 
 
Declaration of Election holiday due to Lok Sabha Election 2024 in Chhattisgarh 
 
The Government of Chhattisgarh vide No. F 1-2/2024/A-5, has announced Public and General Holiday 
due to Lok Sabha Election 2024 in Chhattisgarh. Please refer to the notification appended herewith 
for more details. 
 
Declaration of Paid holiday on Occasion of Lok Sabha Election 2024 in Punjab and Neighboring States 
 
The Government of Punjab vide No. Labour-Lab0PSCA/1/2024-2L/814, has announced Paid holiday 
on Occasion of Lok Sabha Election 2024 in Punjab and Neighboring States under Punjab Shops and 
Commercial Establishments Act, 1958. Please refer to the notification appended herewith for more 
details. 
 
Declaration of Paid holiday on Occasion of Lok Sabha Election 2024 in NCT of Delhi 
 
The Government of NCT Delhi vide F.184/Addl.LC/Holiday-Election/2019/8349-8355, has announced 
paid holiday due to Lok Sabha Election 2024 in NCT Delhi. Please refer to the notification appended 
herewith for more details. 
 
Declaration of paid holiday due to Lok Sabha Election & Bye-Election in Vilavancode 2024 in Tamil 
Nadu 
 
The Government of Tamil Nadu Vide S4/9336/2024, has announced paid holiday due to Lok Sabha 
Election and Bye-Election Vilanvancode 2024 on 19th April 2024. Please refer to the notification 
appended herewith for more details. 
 
Declaration of Election holiday due to Lok Sabha Election 2024 in Madhya Pradesh 
 
The Government of Madhya Pradesh vide No.9/27/3/2024, has issued Order regarding grant of paid 
holiday to every person employed in all business, trade, industrial establishments and other 
establishments in the border districts of Madhya Pradesh, who are voters of Uttar Pradesh, Rajasthan, 
Gujarat, Maharashtra and Chhattisgarh. Please refer to the notification appended herewith for more 
details. 
 
Declaration of Election holiday due to Lok Sabha Election 2024 in Telangana 
 
The Government of Telangana vide G.O.Rt.No. 222, has announced paid holidays due to Lok Sabha 
Election 2024 and Bye election in Telangana. Please refer to the notification appended herewith for 
more details. 
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Declaration of Election holiday due to Lok Sabha Election 2024 in West Bengal 
 
The Government of West Bengal vide No. Labr./294/(20)/(LC-IR)/IR/7S-06/17, has announced paid 
holiday due to Lok Sabha Election 2024 in West Bengal. Please refer to the notification appended 
herewith for more details. 
 
 
 
 
 
 
 
 
Disclaimer: All information and content contained in this document are provided solely for general 
information and reference purposes. GI Group India makes no statement, representation, warranty or 
guarantee as to the accuracy, reliability or timeliness of the information and content contained in this 
document. Although every possible care and caution has been taken to avoid any mistakes or 
omissions while editing. Printing, producing online or publishing the judgments, Head Notes, Editorials, 
Articles, Forms& Precedents, the subscriber or reader should verify the correctness respectively from 
the full text as in the certified copy of Judgements or Gazettes concerned. Neither GI Group India nor 
any of its related company accepts any responsibility or liability for any direct or indirect loss or 
damage (whether in tort, contract or otherwise) which may be suffered or occasioned by any person 
howsoever arising due to any inaccuracy, omission, misrepresentation or error which may 
inadvertently crept on despite care and caution in respect of any information and content provided 
by this document. 
 
 
Contact Information: 
Name- Sushil Shah, Legal and Compliance  
Email- marcom.india@gigroup.com, Website: www.gigroup.co.in       
Address- World Trade Tower, Tower-B, Unit 503, 5th Floor, Sector 16, Noida, Uttar Pradesh – 201301 
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MAHARASHTRA ACT No. XXV OF 2024.

(First publilshed, after having received the assent of the Governor in the
“ Maharashtra Government Gazette ”, on the 18th March 2024.)

An Act further to amend the Maharashtra Labour Welfare Fund Act.

WHEREAS it is expedient further to amend the Maharashtra Labour
Welfare Fund Act, for the purposes hereinafter appearing ; it is hereby
enacted in the Seventy-fifth Year of the Republic of India, as follows :—

1. This Act may be called the Maharashtra Labour Welfare Fund
(Amendment) Act, 2024.

2. In section 6BB of the Maharashtra Labour Welfare Fund Act, for
sub-section (2), the following sub-section shall be substituted, namely :–

Short title.

XL of
1953.

¨É½þÉ®úÉ¹]Åõ ¶ÉÉºÉxÉ ®úÉVÉ{ÉjÉ
+ºÉÉvÉÉ®úhÉ ¦ÉÉMÉ +É`ö

´É¹ÉÇ 10, +ÆEò 13(8)] ºÉÉä̈ É´ÉÉ®úú, ¨ÉÉSÉÇ 18, 2024/¡òÉ±MÉÖxÉ 28, ¶ÉEäò 1945 [{ÉÞ¹ ä̀ö 2, ËEò¨ÉiÉ : ¯û{ÉªÉä 27.00

+ºÉÉvÉÉ®úhÉ Gò¨ÉÉÆEò 41

|ÉÉÊvÉEÞòiÉ |ÉEòÉ¶ÉxÉ
¨É½þÉ®úÉ¹]Åõ Ê´ÉvÉÉxÉ¨ÉÆb÷³ýÉSÉä +ÊvÉÊxÉªÉ¨É ´É ®úÉVªÉ{ÉÉ±ÉÉÆxÉÒ |ÉJªÉÉÊ{ÉiÉ Eäò±Éä±Éä +vªÉÉnäù¶É ´É Eäò±Éä±Éä Ê´ÉÊxÉªÉ¨É +ÉÊhÉ

Ê´ÉÊvÉ ´É xªÉÉªÉ Ê´É¦ÉÉMÉÉEòbÚ÷xÉ +É±Éä±ÉÒ Ê´ÉvÉäªÉEäò (<ÆOÉVÉÒ +xÉÖ́ ÉÉnù).

In pursuance of clause (3) of article 348 of the Constitution of India, the following translation in
English of the Maharashtra Labour Welfare Fund (Amendment) Act, 2024 (Mah. Act No. XXV of
2024), is hereby published under the authority of the Governor.

By order and in the name of the Governor of Maharashtra,

SATISH WAGHOLE,

 Secretary (Legislation) to Government,
Law and Judiciary Department.

––––––––––––

RNI No. MAHENG / 2009 / 35528

(1)
¦ÉÉMÉ +É ö̀-41----1

Amendment
of section
6BB of XL of
1953.

XL of
1953.
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“ (2) The amount of contribution payable every six months in
respect of every employee and an employer for each such employee
shall be at the following rates, namely :–

(a) in respect of an employee, whose name appears in the
register of an establishment on the 30th June and 31st December,
respectively, shall be at the rate of twenty-five rupees :

Provided that, the State Government shall on receipt of a
proposal from the Board, by notification in the Official Gazette,
increase once in every three years, the rate of employee’s
contribution so, however that, such increase shall not exceed thirty
per cent. of the rate of contribution ;

(b) in respect of an employer, for each employee referred to
in clause (a), thrice the amount of contribution payable by an
employee.”.

ON BEHALF OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATION, PRINTED AND PUBLISHED BY DIRECTOR, RUPENDRA DINESH MORE,
PRINTED AT GOVERNMENT CENTRAL PRESS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004 AND PUBLISHED AT DIRECTORATE
OF GOVERNMENT PRINTING, STATIONERY AND PUBLICATIONS, 21-A, NETAJI SUBHASH ROAD, CHARNI ROAD, MUMBAI 400 004 EDITOR :
DIRECTOR, RUPENDRA DINESH MORE.





ANNEXURE-A 
 

State-wise list of 668 (Fully-565 & Partially-103) notified districts and 110 non-notified districts under ESI Scheme (As on 18.03.2024) 
 

 
 

States/UTs Fully Notified Districts Partially Notified Districts 
(Prominent Industrial Centers and Districts 

Hqrs Area) 

Non-Notified Districts 

1. Andaman & 
Nicobar Island 

NIL South Andamans (1) Nicobar, North & Middle Andaman (2) 
 
 

2. Andhra 
Pradesh 

Entire Area of 26 districts are notified. 

3. Arunachal 
Pradesh 

Papum Pare (1) NIL Anjaw, Changlang, Dibang Valley, East Kameng, 
East Siang, Kamle, Kra Daadi, Kurung Kumey, 
Lohit, Longding, Lower Dibang Valley, Pakke 
Kessang, Lower Subansiri, Namsai, Siang, 
Tawang, Shiyomi, Tirap, Upper Siang, Upper 
Subansiri, West Kameng, West Siang, Lepa 
Rada, Lower Siang (24) 
 

4. Assam Entire Area of 31 districts are notified. 

5. Bihar  Begusarai, Bhagalpur, Bhojpur, Buxar, 
Darbhanga, Gaya, Katihar, Munger, 
Muzaffarpur, Patna, Rohtas, Samastipur, 
Saran, Sitamarhi, Vaishali, Nalanda, 
Arwal, Jamui, Kaimur, Khagaria, 
Kishanganj, Madhepura, Madhubani, 
Nawada, Purnia, Sheikhpura and West 
Champaran (27)  

Araria, Aurangabad, Banka, East 
Champaran, Gopalganj, Jehanabad,  
Lakhisarai, Saharsa, Sheohar, Siwan, 
Supaul (11) 
 

NIL 

6. Chandigarh Entire Area of 01 district is notified. 
7. Chhattisgarh Baloda Bazar, Bilaspur, Dhamtari, Durg, 

Gariaband, janjgir-Champa, Korba, 
Raigarh, Raipur, Rajanandgaon, Gaurela-
Pendra-Marwahi, Khairagarh-
Chhuikhadan-Gandai Mohla-Manpur-
Chowki, Sarangarh-Bilaigarh, Sakti 
(15) 
 

Balod, Balrampur, Bastar, Bemetara, 
Bijapur, Dantewada, Jashpur, Kabirdham, 
Kanker, Kondagaon, Koriya, Mahasamund, 
Mungeli, Narayanpur, Sukma, Surajpur, 
Surguja (17) 

Manendragarh-Chirmiri-Bharatpur (1) 

8. Dadra and 
Nagar Haveli 

Entire Area of 03 districts are notified. 



and Daman 
and diu 

9. Delhi Entire Area of 11 districts are notified. 
10. Goa Entire Area of 02 districts are notified. 
11. Gujarat Vadodara, Gandhinagar, Valsad (3) Ahmedabad, Anand, Bharuch, Bhavnagar,  

Jamnagar, Junagadh, Kheda, Mehsana, 
Morbi, Navsari, Panchmahal, Porbandar, 
Rajkot, Sabarkantha, Surat, Surendranagar, 
(16) 

Amreli, Aravalli 
Banaskantha, Botad 
Chhota Udaipur, Dahod 
Dang, Devbhoomi Dwarka, Gir Somnath, 
Kutch 
Mahisagar, Narmada, Patan, Tapi (14) 

 

12. Haryana Entire Area of 22 districts are notified. 

13. Himachal 
Pradesh 

Entire Area of 12 districts are notified. 

14. Jammu and 
Kashmir 

Badgam, Jammu, Kathua, Pulwama, 
Reasi, Samba, Srinagar, Udhampur (8) 

Anantnag, Bandipora, Baramulla, Doda, 
Ganderbal, Kishtwar, Kulgam, Kupwara, 
Poonch, Rajouri, Ramban, Shopian (12) 
 

NIL 

 
 

15. Jharkhand Bokaro, Deoghar, Dhanbad, East 
Sighbhum, Giridih, Koderma, Ramgarh, 
Ranchi, Seraikela Kharsawan (9) 

Chatra, Dumka, Garhwa, Godda, Gumla, 
Hazaribag, Jamtara, Khunti, Latehar, 
Lohardaga, Pakur, Palamu, Sahibganj, 
Simdega, West Singhbhum (15) 
 

NIL 

16. Karnataka  Entire Area of 31 districts are notified. 
17. Kerala Entire Area of 14 districts are notified. 
18.  Ladakh NIL Kargil, Leh (2) NIL 

19. Lakshadweep NIL Kavaratti Districts (Minicoy, Agatti and 
Kavaratti) (1) 

NIL 

20. 
 

Madhya 
pradesh 
 

Bhind ,Bhopal, Burhanpur, Dewas, Dhar, 
Gwalior, Hoshangabad , Indore, Jabalpur, 
Katni, Khandwa, Khargone, Mandsaur, 
Morena , Neemuch, Raisen, Ratlam, 
Rewa, Sagar, Satna , Shahdol, Ujjain , 
Sehore, Guna, Shajapur, Chhindwara, 
Singrauli (27) 
 

Agar Malwa, Alirajpur, Anuppur, Ashok 
Nagar, Balaghat, Barwani, Betul, 
Chhatarpur, Damoh, Datia, , Harda, Jhabua, 
Mandla, Narsinghpur, Panna, Rajgarh, 
Seoni, , Sheopur, Shivpuri,  Sidhi, 
Tikamgarh, Umaria, Vidisha, Dindori (24) 
 

Niwari (1) 

21. Maharashtra Akola, Amravati, Aurangabad, Buldhana, 
Chandrapur, Dhule, Gondia, Jalgaon, 
Kolhapur, Nanded, Nagpur, Nashik, 
Palghar, Pune, Raigad, Sangli, Satara, 
Solapur, Thane, Wardha, Mumbai City, 

NIL  
 

Hingoli, 
Nandurbar 
(2) 



Mumbai suburban, Ahmednagar, Jalna, 
Yawatmal, Latur, Osmanabad, Parbhani, 
Sindhudurga, Beed, Bhandara, 
Gadchiroli, Ratnagiri, Washim (34) 
 

22. Manipur Imphal East, Imphal West (2) NIL Bishnupur, Senapati, 
Churachandpur, Tamenglong, 
Chandel, Thoubal, 
Kamjong, Pherzawal, 
Kangpokpi, Tengnaupal, Ukhrul, 
Noney, Jiribam, Kakching (14)   

23. Meghalaya East Khasi Hills (Shillong), Ri Bhoi (2) NIL East Garo Hills, East Jaintia Hills, North Garo 
Hills, South Garo Hills, South West Garo Hills, 
South West Khasi Hills,  West Jaintia Hills, West 
Garo Hills, West Khasi Hills,  
Eastren West Khasi Hills+ (10)  
 

24. Mizoram  Aizawl (1) NIL Champhai, Kolasib, 
Lawngtlai, Lunglei, Mamit, 
Saiha, Serchhip, 
Hnahthial, Khawzawl, 
Saitual (10)   

25. Nagaland NIL Dimapur, Mokokchung, Kohima, 
Chumkedima (4) 

Kiphire, Longlenq, Mon, 
Peren,  Phek, Tuensang, 
Wokha, Zunheboto,  
Noklak, Shamtor+, 
Niuland+, Tseminyu+ (12) 
 

 

26. Odisha Angul, Bhadrak, Balangir, Bargarh 
(Baragarh), Balasore, Cuttack, 
Dhenkanal, Ganjam, Jharsuguda, Jajpur, 
Jagatsinghpur, Khordha, Kendujhar 
(Keonjhar), Koraput, Mayurbhanj, Puri, 
Rayagada, Sambalpur, Subarnapur, 
Sundargarh, Kalahandi, Debagarh, 
Gajapati, Malkangiri, Naupada, 

Kendrapara, Kandhamal , Nayagarh, 
Nabarangpur (29) 
 

 Boudh (Bauda) (1) 

27. Puducherry Entire Area of 04 districts are notified. 
28. Punjab Entire Area of 23 districts are notified. 
29. Rajasthan Entire Area of 50 districts are notified. 



30. Sikkim East Sikkim (Gangtok), South Sikkim 
(Namchi) and Pakyhong (3) 

 NIL North Sikkim(Mangan), West Sikkim(Gyalshing)
and Soreng (3) 
 

31. 
 

Tamil nadu 
 

Chennai, Virudhunagar, Tiruvarur, 
Namakkal, Theni, Kanyakumari, Tirupur, 
Tirunelveli, Cuddalore, Tenkasi, 
Dharmapuri, Ranipet, Erode,  Ariyalur, 
Madurai, Vellore, Mayiladuthurai, 
Coimbatore, Thanjavur, Thoothukudi, 
Nagapattinam, Sivaganga, 
Ramanathapuram, Perambalur, 
Tiruchirapally, Krishnagiri, Chengalpattu, 
Karur, Salem, Dindigul, Tiruvallur, 
Kanchipuram, Tiruvannamalai, 
Viluppuram, Tirupattur  and Kallakurichi 

Nilgiris, Pudukottai (38) 
 

NIL NIL 

32. Telengana Entire Area of 33 districts are notified. 
33. Tripura  Entire Area of 08 districts are notified. 
34. Uttar Pradesh Agra, Aligarh, Allahabad, Amethi, 

Amroha, Barabanki, Bareilly, Bijnor, 
Bulandshahr, Chandauli, Etawah, 
Farrukhabad, Fatehpur, Firozabad, 
Gautam Buddh Nagar, Ghaziabad, 
Ghazipur, Gorakhpur, Hapur, Hardoi, 
Hathras, Jhansi, Kanpur Dehat, Kanpur 
Nagar, Lucknow, Mathura, Mau Nath 
Bhanjan, Meerut, Mirzapur, Moradabad, 
Muzaffarnagar, Raebareli, Rampur, 
Saharanpur, Sant Kabir Nagar, Sant 
Ravidas Nagar, Shahjahanpur, Sitapur, 
Sonbhadra, Unnao , Varanasi, lalitpur, 
Kushinagar, Kaushambi, 
Budaun, Sultanpur, Deoria, Ballia, 
Jaunpur, Azamgarh, Baghpat, Chitrakoot, 

Sambhal, Mainpuri, Etah, Lakhimpur 
Kheri, Balrampur, Basti, and Ayodhya 

(59) 

NIL 
 

Ambedkar Nagar 
Auraiya, Kannauj 
Kasganj, Bahraich,  
Banda, Maharajganj, 
Mahoba, 
Pilibhit, 
Pratapgarh,  
Shamli 
Shravasti, 
Gonda, Siddharthnagar,  
Hamirpur,  
Jalaun 

 (16) 
 

35. Uttarakhand Entire Area of 13 districts are notified. 
 
(Dehradun, Haridwar, Nainital, Udham 
Singh Nagar, Pauri Garhwal, Tehri 

NIL NIL 



Garhwal, Almora, Bageshwar, Chamoli, 
Champawat, Pithoragarh, Rudraprayag, 
Uttarkashi) 
  

36. West Bengal Entire Area of 23 districts are notified. 
Total Fully Notified Districts - 565 Partially Notified Districts - 103 Non-Notified Districts - 110 
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1. PURPOSE 

1.1 The purpose of this document is to delineate the procedure of receipt of 
Joint Declarations for the correction in UAN profiles by the members and 
employer and the method of corrections to be followed by the Field Offices. 

2. INTRODUCTION 

2.1 The process of Joint Declaration for the correction in UAN profiles by the 
members is being undertaken as per various circulars, lineated in Para 11 of 
this document. These had certain limitations and needed to be revisited. The 
member data in EPFO’s database may be, in some cases, incomplete or has 
mismatches on account of the long legacy of the paper process as well as 
the change of establishments by the members. Subsequent to the 
introduction of UAN on 01.10.2014, it has become easier and simpler to 
minimize both incompleteness and mismatches.  

2.2 As the automated system is getting mature, the member data has started to 
throw a number of anomalies in profiles leading to rejections/failures/frauds. 
As a result, genuine members have to go through a long channel for 
corrections. The claims settlement also face certain difficulties across all 
offices due to various reason related to data mismatch in parameters, 
namely, (1) Name, (2) Gender, (3) Date of Birth, (4) Parent Name,(5) 
Relationship, (6) Marital Status, (7) Date of Joining, (8) Reason of Leaving, 
(9) Date of Leaving, (10) Nationality, (11) Aadhaar Number. 

2.3  Further, on account of better vigilance and minimization of fraud, the 
necessary process for maintaining member profiles’ veracity and authenticity 
becomes increasingly important. It is also observed that unregulated and 
non-standardization of processes has led to tinkering with member identities 
in certain cases leading to impersonation and fraud. In this regard, RBI and 
Banking guidelines should also be utilized by EPFO to further improve the 
robustness of its member KYC processes. 

2.4 Thus, to maintain the correct profile of the member, reduce rejection of the 
joint declaration, and minimize fraud owing to UAN identity change, the 
Standard Operating Procedure (SOP) for the Joint Declaration – Member 
profile correction has been framed. Hereinafter, it will be referred to as SOP-
Joint Declaration. 

2.5 This SOP document is expected to evolve further with time into a properly 
automated and regulated IT tool-enabled system. 

3. SCOPE 
3.1 There has been no standard process defined for joint declaration handling. 

However, significantly, this finds a mention in circulars relating to correction 
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in date of birth and member profile correction. No timelines have been 
prescribed for completing the process of Joint Declaration (JD) when 
members file it for correction/ addition to the member profiles. 

 

3.2 The present SOP defines the process of filing of JD application by the 
member, approval of JD by the Employer, its receipt in the Regional Office 
and its approval or rejection by the competent authority in a time-bound 
manner. It also prescribes the list of documents to be enclosed for changes 
in various parameters where the members prefer a change/addition through 
JD. The timeline for completion of the Joint Declaration request has also 
been fixed. 

 
3.3 A flow chart for a complete process to be followed has been provided in 

Annexure-3. 

3.4 The online tracking of JD is also proposed so that the member can know the 
status of his JD application easily. 

4. DEFINITIONS 
 
4.1 In this SOP, unless the context otherwise requires– 

 
4.2 Joint declaration: Joint Declaration is a joint request of Employees duly 

authenticated by the Employer for the modification/addition of the members` 
basic profile paramete rs .  The changes preferred through Joint 
declaration are required to be supported with requisite documents, a list of 
which is mentioned in this SOP. 

 
4.3 Initiator- For the purpose of this SOP, the initiator shall be the 

DA/SSA/SSSA assigned by the OIC of FO, who shall be initiating all such 
member modification requests on the IT  Interface. The initiator shall 
examine the JD and the supporting documents submitted and submit the 
same with his comments to the verifier. 

 
4.4 Verifier- For the purpose of this SOP, the verifier shall be either SS or AO, 

who shall cross-check the member modification requests along with the 
supporting documents as mentioned in Annexure-I. The verifier shall process 
the documents as forwarded by the initiator and submit them with his 
recommendations to the approver. 

 
4.5 Approver-For the purpose of this SOP, the approver shall be RPFC- I/RPFC-

II/APFC/AO/SS as per Table 3 below. The approver shall be the competent 
authority to approve the member modification request after verifying all the 
supporting documents as mentioned in Annexure-I. 
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4.6 Parameter: The 11 Parameters where changes/updation can be preferred 
are mentioned in Table 1; 

 

TABLE-1 
 

PARAMETERS WHICH ARE CORRECTED/UPDATED 
 

Sr. No. Parameter 
1 Member name 

2 Gender 
3 Date of birth 
4 Parent Name (edited in this version) 
5 Relationship 
6 Marital status 
7 Date of Joining 
8 Reason of leaving 
9 Date of leaving 

10 Nationality 
11 Aadhaar number 

4.7 Classification of changes: For the purpose of assigning tasks to the 
competent authority, the changes are classified as major and minor 
changes in the 11 Parameters as in Table 2; 

TABLE-2 

 
Sr. No. Parameter Type Of 

Change 
Description Of Correction/Change 

  
1 

  
  
  

Member Name Major 1. If more than 2 alphabets change and 
the name also gets changed 
phonetically. 
2. if less than 2 alphabets change and 
the name also gets changed 
phonetically. 
3. If expanding the name. 

Minor 1. If 2 or less than 2 alphabets get 
changed and the name not changing 
phonetically. 
2. If adding surname in case of female 
after marriage. 
4. If removing salutations like Shri, Dr. 
Mr. Mrs., Miss etc.  

2 Gender Minor Male/Female/Others change 
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3 Date of Birth Major >3 Years 
Minor < =3 Years 

4 Parent Name 
(edited in this 

version) 

Major 1.    If more than 2 alphabets change 
and the name also gets changed 
phonetically. 
2.    If inserting a name for the first 
time. 
3. If expanding the name. 

Minor 1.    If 2 or less than 2 alphabets get 
changed and the name not changing 
phonetically.  
2.    If removing only salutations like 
Shri, Dr., Mr., Mrs., Miss etc. 

5 Relationship Minor Father//Mother change 
6 Marital Status Major Change after the death of member 

Minor All other cases 
7 Date of Joining Major Change after the death of the member 

Minor All other cases 
8 Reason of 

Leaving 
Major Change after the death of the member 
Minor All other cases 

9 Date of Leaving Major Change after the death of the member 
Minor All other cases 

10 Nationality Major Non-SSA to SSA country 

Minor 1.    Non-SSA to non-SSA country 
change 
2.    SSA to SSA country change 
3.    SSA to non-SSA country change 

11 
AADHAAR 
  

Major  All types of changes or updation related 
to Aadhaar 

 

4.8 Competent Authority: The competent authority, with respect to these 11 
parameters, to approve minor and major corrections has been specified in the SOP. 
Table-3 and 4 have a list of all such authorities who are authorized to approve 
these changes/updation. The competent authority must exercise complete caution, 
control and exercise and due diligence to satisfy himself/herself before approving a 
JD request. 

4.9 Documentary Proof: All minor and major corrections requests will have to 
be supported by documentary proof as prescribed in Annexure-I.  

a) For Minor Changes, at least two documents are required from the list of 
documents attached in Annexure-I with relevant parameters of the 
change. 
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b) For Major Changes, at least three documents are required to be 
provided by the applicant from the list of documents attached in 
Annexure-I with respect to the relevant parameters in those changes 

 

5. ROLES AND RESPONSIBILITIES 

5.1 Member will be responsible for submitting the JD application from his unified 
portal login. All the requests will be time-stamped, and IP will be recorded. 
All uploaded documents will be stored on the server for future 
reference.  

 

5.2 Once the request is submitted then, it will reflect in the employer login. An e-
mail to this effect will also be automatically sent to the employers’ registered 
e-mail. Member can only get the data corrected for those member accounts 
which are generated by his present employer. No employer will have any 
modification rights for member accounts belonging to other/previous 
establishments. 

 

5.3 Employers will get the member modification request online from the member 
portal and also be informed through e-mail. Employer will check the veracity 
of the documents uploaded by the member and then upload the required 
documents related to the said request, which are available with him as per 
the list of documents mentioned in Annexure-1 of this SOP. 

 

5.4 The competent authorities specified for initiating, verifying, and approving in 
major     and minor corrections are as below: - 

 

 
TABLE- 3 (Minor Corrections) 

 
Sr. No Parameter Approver Verifier Initiator 

1 Member Name RPFC-II/APFC SS DA 
2 Parent Name RPFC-II/APFC SS DA 
3 Nationality APFC SS DA 

4 Date of Birth (<=3 years) AO SS DA 

5 Marital Status - SS DA 
6 Date of Joining AO SS DA 
7 Date of Leaving AO SS DA 
8 Reason of Leaving AO SS DA 
9 Gender - SS DA 
10 Relationship - SS DA 

 

TABLE-4 (Major Corrections) 
 

Sr. No Parameter Approver Verifier Initiator 
1 Aadhaar OIC  AO DA 
2 Member Name OIC  AO DA 
3 Parent Name OIC  AO DA 
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4 Date Of Birth (>3 Years) RPFC-II/APFC SS DA 

5   Nationality RPFC-II/APFC SS 
DA 

6 Date Of Joining RPFC-II/ APFC SS DA 
7 Date Of Leaving RPFC-II/ APFC SS DA 
8 Reason Of Leaving RPFC-II/ APFC SS DA 
9 Marital Status AO SS DA 

 

 

5.5 During the course of the JD request processing, if there appears to be a 
requirement for getting the verification of cases done through EO, then in 
such cases, the competent authority must record his reasons and directions 
on the IT interface before forwarding it to the concerned EO. EO will see 
such cases in his login on the FO interface. EO must upload his 
findings/report in PDF format on FO Interface, and the same shall land in the 
login of the approving authority. Facility for the same has been made 
available in the FO interface login of the EO. Allotment of such cases may be 
done to ensure equitable distribution of such references among EOs.  

5.6 The EO report in the scanned format must bear the signature and stamp of 
the EO. 

5.7 The concerned Dealing Assistant shall be responsible for initiating JD 
requests and for checking/verifying the documents. The DA shall ensure that 
the said request is processed within the stipulated time limit as defined in 
this SOP. 

5.8 The concerned authorities mentioned above, RPFC-I, RPFC-II, APFC, AO, and 
SS, shall be responsible for processing the change/updation request. The 
said authorities shall recheck the documents submitted along with the 
request and shall process the same within the stipulated time limit as defined 
in this SOP. For all cases which have been approved, the concerned 
authorities shall have complete responsibility and, therefore, should exercise 
complete due diligence, including the veracity of the documents submitted, 
before approving any request. 

5.9 IS Division will provide a digital process, which will land in the employer’s 
login before coming to field offices. It is necessary that the e-sign of the 
employer or employee authorized by the employer for this purpose through a 
declaration in this regard is accepted. 

5.10 A Dashboard of such approved requests will be made available at all levels 
for periodic evaluation and audit by the approving authorities. 

5.11 The OIC will do a daily basis review of JD requests received or rejected/ 
approved in the office. The OIC will ensure that such requests are not 
rejected without valid reasons.  

 

5.12 ACC Zone will monitor such requests on a weekly basis and will also sample 
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out cases so that chances of fraud do not arise. 

5.13 Finance Division in Head Office will monitor the Zone-wise performance in 
this regard on a fortnightly basis. 

5.14 The ISD will enable a separate category of grievances related to JD requests 
on the EPFiGMS portal where members can file their grievances. The 
concerned OIC will regularly monitor the grievances under this category.  

 
6 SPECIFIC PROCEDURE 

6.1 The member has to log in to the member portal, wherein a tab for JD will be 
available. Once he clicks on this joint declaration tab, an OTP will be sent to 
his UIDAI-linked mobile number. On submitting this OTP, the page with the 
form of Joint Declaration will open on the screen of the member. The 
member can then submit the required details with the supporting documents 
as indicated in Para 4.9 duly attested by him as per Annexure-I. The 
request, once submitted by the member, shall land in the employer’s login 
and will also be shown on his dashboard. An auto e-mail will be sent to the 
employer.  

6.2 The employer shall verify the details with his own records and that 
Annexed with the request. In case he finds something is lacking/missing, he 
will return it with his comments to the member and the member will get 
intimation in his login that his form has been returned. In case the employer 
finds the JD request proper, the same shall be approved digitally using the e-
sign facility. Employers will also have the option to upload additional 
documents supporting the corrections. Once the Employer submits the JD, it 
shall reflect in the EPFO IT application DA’s login in the concerned field 
Office. 

 
6.3 The JD request will land from the employer’s login to EPFO IT Applications 

DA’s login. On opening the required tab, the JD form with the employer’s 
comments will be opened before in DA’s window who will initiate the request. 
The DA shall process the request and see if it is categorized correctly into 
minor, if not classified properly, then he shall convert it into major. After his 
initial remarks on the veracity of the documents and the employer’s 
comments, he will send them to the verifier for verification. He will also 
clearly indicate whether or not this case has any deficiencies in 
documentation and thus requires returning for correction. 

 
6.4 Once the request is in the login of the verifier, he will check the documents 

again. In case there is a deficiency pointed out by the initiator requiring a 
return, or he finds a deficiency that requires correction, he may return the 
case to the employer for correction. In such cases, the message will also be 
sent to the member. In cases where the verifier is satisfied that the JD 
request is complete in all respects, he will send it to the approver. 

 
6.5 The approver will examine employer, initiator, and verifier remarks and, if 

satisfied, shall approve the request, and the changes shall   be incorporated. 
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In case he is not satisfied, the case will be rejected specifying the grounds of 
rejection. 

 
6.6 In exceptional cases, the approver may refer the case to the EO for 

additional information. The approving authority will clearly state the reasons 
in such cases before sending it to EO. 

 
6.7 Requests marked to EO will land in their login. The EO will then submit the 

requisite report to the Approving Authority. 
 
6.8 All the basic changes in the member profile, such as name, parent name, 

date of joining, date of birth, gender, nationality, and Aadhaar number, have 
to be corrected in one go. All such JDs shall be returned to the member to 
seek corrections in a single JD. When multiple parameters requiring different 
approving authorities are being changed/modified through the JD request, it 
will be considered a Major change and the highest approving authority from 
the respective authorities shall be the approving authority for such case. 

 
6.9 Any online request for JD received from employees for the following special 

categories of establishment shall be dealt with as under: 
 

Table-5 
 

S.NO Case Description  

1 The establishment is 
marked as closed 

JD will be received in the form attached 
in Annexure-II, signed by the 
member/employee and from any one of 
the authorities mentioned in para 6.15 
of this document. Once received in the 
office, then the JD will be scanned and 
uploaded in the FO interface by the 
office. A registered JD letter and an e-
mail will be sent to the authority who 
has signed the JD to confirm the 
antecedents of the signing authority on 
his / her official email and address. On 
receipt of Authority confirmation from 
the concerned, the same will be 
handled online on the FO interface as 
mentioned above.  

2 
Where the 
establishment is not 
marked as closed 

The establishment will be marked as 
closed based on EO’s report, and 
thereafter, the process mentioned in 
Sr.no.-1 above will be used to further 
process the case. 

3 Member is dead 
JD form will be signed by Nominee as 
mentioned in Form-2. Thereafter, 
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Dealing Assistant will scan the JD, and it 
will be further processed in the FO 
interface as mentioned in Para 6 above, 
with the option to revert the request to 
the establishment for any query online. 
In case there is more than one nominee 
in Form-2, then the consent of all 
nominees/family members/Legal heirs 
will be required for filing the JD request. 
The rest of the process remains the 
same.  

 
6.10 In case of the death of a member without an Aadhaar, then the nominee’s 

Aadhaar will be saved in the system, and the nominee may be allowed to 
sign the JD form. Other processes will remain the same. There may be cases 
where the deceased member has not filed a nomination during his lifetime. 
In the absence of a valid nomination, one of the family members/legal heirs 
of the member may be allowed to attest the JD and submit his/her Aadhaar 
with the consent of other family members/legal heirs. 
 

6.11 Cases in which  
 

 Members do not have UAN or 
 Members have UAN and seeded with Aadhaar, but the Aadhaar details 

mismatch with the office records, and the UAN is not activated or 
 Member’s UAN is not linked with Aadhaar; 

 
As the member will not be able to login to the member portal to submit joint 
declarations, the employers shall have the option to upload the member 
profile correction request along with the necessary documents. The 
remaining process shall be governed as mentioned in Para 6.2 to 6.8 of this 
SOP. (Inserted in the SOP version 2) 
 

6.12 The frequency for which corrections can be made in various parameters is 
listed in Table 6 below: - 

 
TABLE-6 

 
Sr. No. Parameter Number Of Times 

Changes Allowed 
1 Member name 1 
2 Gender 1 
3 Date of birth 1 
4 Parent Name 1 
5 Relationship 1 
6 Marital status 2 
7 Date of Joining 1 



EPFO STANDARD OPERATING PROCEDURE JD COMMITTEE 
SOP No: JD/2024/1 

SOP Title: Joint Declaration 

 

11 
 

8 Date of leaving 1 
9 Reason of leaving 1 

10 Nationality 1 
11 Aadhaar number 1 

6.13 During the normal course, a member may be allowed to seek changes in 
upto five (05) parameters out of the above 11, whether submitted through 
single or multiple JD requests, lest such changes may lead to a complete 
change in the identity of the individual and may result in fraud. In case the 
changes are in more than five parameters, the matter will be thoroughly 
examined by the OIC, and only after duly recording the reasons in the file 
such cases should be processed. 

6.14 The number of changes allowed in various parameters should be strictly as 
per Table 6. However, in case of any exception, the matter will be thoroughly 
examined by the OIC, and only after duly recording the reasons in the file 
such cases should be processed. 

6.15 Authorities to attest the claims in case of closed establishment. 
 

Updated List: Magistrate, A Gazetted Officer, Post/Sub post master, 
Member of Parliament, Legislative Assembly, Member of Municipalities and 
Municipal Corporations, Member of Central Board of Trustees, Regional 
Committee, Employee’s Provident Fund, Manager of the Bank in the Bank 
Account of the claimant is maintained, Head of any recognized educational 
institution, Village Panchayat Head or Mukhiya or its equivalent authority (for 
rural areas), Village Panchayat Secretary or VRO or equivalent (for rural 
areas), Tehsildar, Any authorized official as may be approved by the 
Commissioner. 

6.16 Miscellaneous 

i. Once the changes are approved, the photo of the member as retrieved by 
EPFO IT interface with UIDAI Aadhaar data shall also be made visible in the 
member profile on his member portal and also on the IT interface of various 
authorities as mentioned under Tables 3 and 4 of this document while 
viewing his/her UAN profile. 

ii. The total number of corrections and the details of corrections carried out in 
the past shall be visible in the member’s KYC details. This should also be 
available in each login while processing and approving the JD. 

iii. It may also be ensured by the system that the employer should have an 
active E-sign and should be the person as defined under section 2(e) of EPF 
and MP Act, 1952 
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iv. All SMS and emails should be sent to the mobile no which is linked to UIDAI 
Aadhaar at every stage of the process. 

v. Every single change in the Joint declaration should be securely kept in 
Archives with necessary safeguards. The DA should invariably be provided 
with details of past changes of that particular case, whenever it comes for 
correction/updation. 

vi. Information Services Division should ensure that OTP-based login is enabled 
at every stage in field offices. 

 
6.17 IT INTERFACE PROCESS FLOW 

  
Step by step process flow for this functionality is attached as Annexure- III. 

 

7. FORMS AND TEMPLATES TO BE USED 
 

All forms are to be finalized after IT interface is developed for accepting 
changes for changing 11 parameters. 

 
7.1 Copy of the existing form for JD request is attached as Annexure- II. 

 

8. TIMELINES FOR COMPLETING THE JD 
 

Minor Request T+7 days from the date of receipt to FO interface login of 
the Dealing Assistant 

Major Request  T+15 days from the date of receipt to FO interface login of 
the Dealing Assistant 

For cases referred to 
EO 

Additional 3 days’ time for each type of request. 

Note- If JD gets reverted back to the employer, then the request time will start 
once it is received back in the login of the concerned official. 

 
9. MONITORING MECHANISMS 
 
9.1 At the Regional Office level, the RPFC-I will be responsible for monitoring the 

timeline.  Further, he will undertake the audit of changes on the basis of data 
and classify establishments from whom a larger number of applications are 
flowing. In these establishments, a camp/webinar for awareness should be 
launched. This data, if made available to all field offices, enables the officials 
to do an internal audit of the modifications made in their offices. This SOP 
makes a provision for this data in Excel format from the MIS login. This audit 
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brings out the pattern of establishments which can be used to take key 
decisions in assigning them to officials based on load and severity analysis. 

 
9.2 A detailed MIS dashboard at all levels of IT interface will be developed. 

Dashboard in the member login to inform the member about the total 
requests she/he has raised from her/his login. Employer will also have list of 
all such requests which have been forwarded from his login to the field 
office.  

 
9.3 Employers will also have a dashboard of requests which are pending in his 

login beyond 7 days. SMS will also be sent to such employers to prompt 
them to do the needful in respect of the pending requests so that the 
employer proactively clears the pendency in their login.    

 
9.4 In the FO-interface login of RPFC-I, all the requests processed by RO will be 

visible with the option to filter them on various parameters. This report will 
be used by RPFC-1 to do an audit of the entire office for changes made in 
RO.  The periodic review report of RPFC-1 will be uploaded to FO interface. 
This report will be preserved FO interface for future reviews/audits. 
Furthermore, this report will be used to make systemic improvements in the 
FFO interface based on input from the field offices.  

 
9.5 In addition to the above, at the Field office level, there is a proposed MIS 

dashboard for all FO-interface logins that are involved in the processing of 
member modifications. The various parameters which are required to be 
made part of such a dashboard on the FO interface are mentioned below. 

 
1) MEMBER ID 
2) MEMBER IP, TIMESTAMP  
3) OLD DATA 
4) NEW DATA 
5) ESTABLISHMENT IP, TIMESTAMP 
6) ESTABLISHMENT REMARK 
7) DA NAME  
8) DA IP DETAILS 
9) DA TIMESTAMP 
10) DA REMARK 
11) SS NAME  
12) SS IP DETAILS 
13) SS TIMESTAMP 
14) SS REMARK 
15) RPFC-I/RPFC-II/APFC NAME 
16) RPFC-I/RPFC-II/APFC IP DETAILS 
17) RPFC-I/RPFC-II/APFC TIMESTAMP 
18) RPFC-I/RPFC-II/APFC REMARK 
19) UPLOADED DOCUMENTS 
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9.6 At Zonal Office level, a report of the entire zone will be available in the FO 
interface login of the Zonal ACC. This report will be used to carry out an 
analysis of the changes made in the zone. This report will also be used for 
carrying out a periodic review of ROs under the Zone. Detailed reports of 
such reviews will be uploaded in the FO interface login of the Zonal ACC. 
This will create a reviewing mechanism for the Head Office based on the 
report of Zone uploaded on the FO interface. This report will also act as input 
for bringing out further improvements in the FO interface. All such reports 
will be preserved for future reference and analysis.  

 
9.7 Similarly, the Finance Division and Concurrent Audit Cell of the Head Office 

will have a login in the FO interface wherein all India data related to changes 
carried out by field offices will be visible along with the review reports of the 
Zones and Field Offices. At the Head office level, a report of the entire 
country will be available for audit purposes. This multi-level auditing will keep 
the entire modification process under check and also provide useful data for 
investigation of any attempted misappropriations.  

 
10. INTERNAL AND EXTERNAL REFERENCE 
 
10.1. INTERNAL REFERENCES 

 
i. Circular bearing number PENSION-3/8/OR/1/2005/69869 dated 12/12/2006 

dated 12-12-2006 
ii. Circular bearing number WSU/9(1)2013/Settlement of  Claims/TC/15765 

dated 2-12-2013 
iii. Circular bearing number Manual/Amendment/2011/Part/27219 dated 24-3-

2014 
iv. Circular bearing number WSU/Inoperative Accounts/2016/10296 dated 6-9-

2016 
v. Circular bearing number Non-adherence to the instructions for sanction and 

disbursement of pension under EPS, 1995 by field offices HO No. Pension-
I/Instructions/Guidelines/2016/11900 dated 07-10-2016 

vi. Circular bearing number WSU/10(1)2013/Changes in MAP/21475 dated 16-
11-2016 

vii. Circular bearing number Change of date of birth of Employees Pension Fund 
member HO No. Pension-II/Instructions/Guidelines/2016-17/33314 dated 10-
03-2017 

viii. Circular bearing number HO No. Pension-I/Instructions/Guidelines/2017/8351 
dated 07-08-2017 

ix. Circular bearing number Change in Date of Birth of Employees' Pension Fund 
Members HO No. Pension-I/Instructions/Guidelines/2017/11518 dated 04-09-
2017 

x. Circular bearing number WSU/10(1)2013/Changes in MAP/3949 dated 01-11-
2017 

xi. Circular bearing number NDC/2017/UAN/Pt./2741 dated 21- 11-2017 
xii. Circular bearing number Pension- I/Instructions/Guidelines/2017/20225 dated 

12.12.2017 
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xiii. Circular bearing number WSU//37(1)2019/DOB dated 3-4- 2020 

xiv. Circular bearing number WSU/KYC/Correction Process (E-15189)/2874 
dated 12-2-2021 

 
10.2 EXTERNAL REFERENCES 
 

Below mentioned departments have been studied for the process they follow 
to make corrections in data with them to make recommendations for the 
present SOP. 

 
i. UIDAI 
ii. RBI 
iii. ESIC 
iv. SBI 
v. PAN 
vi. Passport Issuing Authority 
vii. Municipal Corporation of Gurugram (MCG) 
 

11. CHANGE HISTORY 
 

11.1. This is the 2nd version of the SOP. 
11.2. Earlier version- issued vide circular no: WSU/2022/Rationalisation of Various 

Work Areas/ Joint Declaration/3638 dated 23.08.2023. 
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ANNEXURE-I 

 

LIST OF ACCEPTABLE DOCUMENTS FOR GETTING CORRECTED / 
UPDATING THE PARAMETERS AS MENTIONED ABOVE. FOR THE SAKE OF 
CONVENIENCE, THE SERIAL NUMBER OF PARAMETER IS USED IN THE 
SAME MANNER AS HAS BEEN USED IN ABOVE CIRCULAR 

 
 

Table-A (Name and Gender) 
 

1. Name, 2. Gender 

S.NO Name of Document 

1. Aadhaar (mandatory) 

2. Passport 

3. Death Certificate 
4 Birth Certificate 

5 Driving License 

6 Service photo identity card issued by Central Govt./State Govt./ UT 
Govt./ PSU/ Banks 

7 School Leaving Certificate (SLC)/ School Transfer Certificate (TC)/ 
SSC certificate/Mark Sheet issued by board/ University containing 
name (edited in the SOP version-2) 

8 Bank Pass Book having name and Photograph Cross Stamped by bank 
official 

9 PAN Card/ e-PAN 

10 Ration / PDS photo Card 

11 Voter ID/ e-Voter ID 

12 Pensioner Photo Card/Freedom Fighter Photo Card 

13 CGHS/ ECHS/ / Medi-Claim Card with Photo issued by State/ Central 
Govts./ PSUs/ Rashtriya Swasthya Bima Yojana (RSBY) Card 

14 ST/ SC/ OBC certificate with photograph ST/ SC/ OBC certificate with 
photograph 

15 For Full name/first name change requests: PF Member to submit the 
Gazette notification of new name along with any supporting 
document of old name with photograph (Even for 1st instance of the 
Full name/ first name change) 

16 Valid Visa along with Foreign Passport (valid only) issued in case of 
other Foreign Nationals 
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17 Freedom Fighter Card having photo 
18 Copy of Person of Indian Origin (PIO) card issued by Government of 

India 
19 Copy of Overseas Citizen of India (OCI)card issued by Government of 

India 
20 Tibetan Refugee Card (Accompanied by one more ID) 
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Table-B (Date of Birth) 
 

3. Date of Birth 

S.No Name of Document 

1 Birth Certificate issued by the Registrar of Births and Deaths. 

 
 

2 

 
Marksheet issued by any recognized Government Board or University. 
School Leaving Certificate (SLC)/ School Transfer 
Certificate (TC)/ SSC certificate containing Name and Date of Birth 

3 
Certificate based on the service records of the Central/State 
Government    Organizations. 

 

4 

In the absence of proof of date of birth as above, Medical Certificate 
issued by Civil Surgeon after examining the member medically and 
supported with an affidavit on oath by the member duly Notarized. 
(Inserted in the SOP version-2) 

5 Aadhaar 

6 Passport 

7 PAN by IT department 

8 Central/ State Pension Payment Order 

 
9 CGHS/ ECHS/ Medi-Claim Card issued by Centre/ State/ UTs Govts./ 

PSUs having Photo & Date of Birth 

10 Domicile Certificate issued by the Government 

11 Ration Card/PDS Card of the member. 
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Table-C (Parent Name and Relationship) 
 

4. Parent Name, 5. Relationship 

S.NO Name of 
Document 

1 Passport of member (edited in the SOP version-2) 

2 Ration card/PDS Card of the member (edited in the SOP version-2) 

3 CGHS/ECHS/ Medi-Claim Card with photo of member issued by Centre/ 
State Govts./ PSUs.  

4 Pension Card of member (edited in the SOP version-2) 
 
5 

Birth Certificate of member issued by Registrar of Birth, Municipal 
Corporation, other notified Local bodies, Government bodies like Taluk, 
Tehsil etc. 

6 Marriage Certificate of member issued by the Government 
 
7 

Photo ID card of member issued by Central/ State Govt. 
like Bhamashah, Jan-Aadhaar, MGNREGA, ARMY Canteen card etc. 

8 Aadhaar Card of member bearing parent name (Inserted in the SOP 
version-2) 

9 PAN card of member (Inserted in the SOP version-2) 

10 10th or 12th School certificate/marksheet of the member bearing 
father/mother name (Inserted in the SOP version-2) 

11 Driving License of member (Inserted in the SOP version-2) 
 

 
Table-D (Marital Status) 

 

6. Marital Status 

S.NO Name of Document 
1 Marriage Certificate issued by the government/Local Bodies like 

Municipality/ Gram Panchayat (edited in the SOP version-2) 

2 Aadhaar Card 
3 Divorce Decree 
4 Passport 
5 Affidavit on oath by the member duly Notarized (Inserted in the SOP 

version-2) 
6 Ration Card/PDS Card (Inserted in the SOP version-2) 
7 Voter ID Card (Inserted in the SOP version-2) 
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Table-E (Date of Joining) 

 
7. Date of Joining 

S.No Name of Document 

1 Employee register 

2 Attendance register 

3 Appointment letter or any other document as establishment maintain 
under any central or State labour act 

4 Letter of establishment on their letter head clearly stating the date 
of joining and duly signed by Employer or the authorized signatory 
supported by ECR of the employee during the said period 

Table-F (Reason of Leaving) 
 

8. Reason of Leaving 

S.NO Name of 
Document 

1 Resignation letter 

2 Letter from establishment on their letter head clearly stating the reason 
of leaving supported by ECR of the employee during the said period 

3 Termination letter issued to employee 

 
4 

Any document as establishment deems fit to establish exit reason of 
employee duly signed by the Employer or the authorized signatory of 
the establishment on their letterhead 

 
Table-G (Date of Leaving) 

 
9. Date of Leaving 

S.NO Name of Document 

1 Resignation letter/termination letter 

 
2 

Experience certificate or any other document as establishment 
maintain under any central or State labour act 

3 Wage slip/salary slip/full and final letter 

 
4 

Letter of establishment on their letter head clearly stating the date 
of joining and duly signed by Employer or the authorized signatory 
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Table-H (Nationality) 

 
 
 

10. Nationality 
S.NO Name of Document 

1 Copy of passport 

2 Copy of Person of Indian Origin (PIO) card issued by Government of 
India 

 
3 

Valid Long Term Visa (LTV) along with Foreign Passport (valid or 
expired) of origin country issued to minorities communities of 
Afghanistan, Bangladesh and Pakistan namely Hindus, Sikhs, 
Buddhists, Jain, Parsis and Christians 

4 Valid Visa along with Foreign Passport (valid only) issued in case 
of Foreign Nationals 

5 Tibetan Refugee Card (Accompanied by one more ID) 

 
 

Table-I (Aadhaar) 
 

11. Aadhaar 

S.NO Name of Document 
1 Aadhaar card/e-aadhaar card with linked active mobile phone 
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ANNEXURE-II 

(On letter pad of Establishment) 

Joint Declaration Form 
 

I……………………………………………… having 
UAN………………………………………………… 
PF    account…………………………………….and    Aadhaar ............................... is/ 
was with establishment M/S…………………………………. The personal details 
furnished to EPFO     earlier were found to be incorrect/blank, and therefore request 
for change/Updation in the member profile as follows. 
 

S.No Details/particulars Incorrect details Correct 
details 

1 Aadhaar   
2 Name   
3 DOB   
4 Gender   
5 Fathers/Mothers   
6 Relationship   
7 DOJ   
8 DOL   
9 Reason of leaving   
10 Marital Status   
11 Nationality   

 
I……………………………..……. s/o…………………………, authorized signatory of 
the establishment, have verified the request, document attached and the 
records of the establishment and certify that the facts mentioned above 
are correct. I am also enclosing ……………………………………, 
………………………………., …………………… 
and …………………………. (documents of Establishment) in support of the 
request of the employee mentioned above. 

We………………………………………….    (Employee)     and    
……………………………….. 
(Authorized Signatory) hereby declare we have not concealed any facts 
and the above- mentioned facts are correct. We also indemnify that in 
case of wrong payment/over payment/under payment because of the 
above furnished information shall be jointly held responsible. 

 
 

Authorized signatory Name of the member 
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In case of closed/non-traceable establishment where 
authorized signatory is not available. 

 
I …………………………….,(mention the authority/post) ……………………….residing 
at 
……………………………………………………………………………………………………………………
… 
….Certify that ……………………………………..(name of PF member) is known 
to me and I have verified all the documents with originals attached with this 
request for change. 
Name of the 
authority Seal 
of authority 

 

Back side of the page should contain 
 

(1) Definition of major minor changes 
(2) List of documents to be attached 
(3) Authorities to attest JD in case of closed/non-traceable Establishment 
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ANNEXURE-III 
 

Step 1: Member will login through his UAN/Password on Member Interface of 
Unified Portal 

 
https://unifiedportal-mem.epfindia.gov.in/memberinterface/ 
 
 

 
 

Step 2: Click on “Manage>Modify Basic Details”. 
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Step 3: Please provide the correct details for any of the 11 parameters as per 
Aadhaar (System will verify the details entered with UIDAI- Aadhaar Data for 
parameters which are there in UIDAI database) 

 
Problem; at present following discrepancy has been observed; 
 
1. In member screen only 4 fields are available for change. 

2. Limited upload options. 

3. No list of acceptable documents available against each parameter. 
 
Solution;In this screen below fields may be added with upload option with each 

field with list of acceptable documents. option to provide clarification sought 
by EPFO RO/SRO with status; 

 
1. Parent Name 
2. Relation 
3. Date of Joining 
4. Date of Leaving 
5. Reason of Exit 
6. Marital Status 
7. Nationality 
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Step 4: On clicking “Update Details” on previous screen, request will be submitted 
to employer for further approval. Before submission by employer, employee can 
withdraw the request by pressing “Delete Request” 
 

 
 
 
Step 5: Employer will login to Employer Interface of Unified Portal 
 
Present Problem; In employer screen option to upload documents not  there. 
 
Solution; Option to upload documents may be provided on this screen against 
each modified option. 
 
https://unifiedportal-emp.epfindia.gov.in/epfo/ 
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Step 6: Employer can view the change requests submitted by employees by 
clicking on “Member>Details Change Request” 

 
 
 

Step 7: Employer can view the online requests received from employees  and can 
thus take appropriate action by giving the proper remark. 
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Step 8: After approval of request, employer can see the latest status of request. 
 
 

 
 
Step 9: After approval of request by employer, request will appear as a task in login 
of Dealing Assistant, of concerned EPFO office, in the Field Office Interface of Unified 
Portal. 
 
 

 
Step 10: Dealing Assistant can login and view the online change requests by clicking 
“Member>Details Change Request” 
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Step11:After due verification Dealing Assistant can submit  his/her    
recommendations to Section Supervisor. 
 
Present Problems; 
 

1. DA screen not having documents from establishment side. 
2. No option to upload EO report in cases referred to EO by approving 

authority. 
3. No dashboard with DA to see all past cases. 
4. AO login not available. 

 
Solutions; 
 

1. Establishment to be given option to upload documents. 
2. EO report upload option to be provided. 
3. Dashboard in da login for all past cases. 
4. AO login to be created in FO interface. 

 
 
The Dealing Assistant can put the case either for Approval, Return or Rejection by 
selecting the appropriate radio button i.e. Recommended for Approval, Return or 
Recommended for Rejection with proper remarks. 

In the same manner Section Supervisor can submit his/her recommendations to 
APFC/RPFC for approval, rejection or return for seeking any clarification or document. 
 
Step 12: Finally, APFC/RPFC can Approve/Reject/Return the case. 
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Present Problems; 
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1. Option to revert back to employee is not there. 
2. Option to refer to EO for verification is not there. 
3. No mis dashboard of all requests processed. 
4. EO login not there in FO interface. 
5. EO cannot upload their report on FO interface and forward it to da 

for onward transmission to competent authority. 
 

Solutions; 
 
1. Option to be added to revert back request to employee. 
2. Option to refer it to EO to be included. this will take request to EO. 
3. MIS dashboard for all processed requests to be shown in all 

logins DA, SS, AO, EO, APFC, RPFC-II, RPFC-I. 
4. EO login on similar lines as da need to be made in FO interface. 
5. EO report to be forwarded to da login then to competent 

authority.  
6. 6 For cases reverted back or rejected a message will be sent to 

the login of the employee for his information and necessary 
action 

 

 
 
 
 
 
 
 

--END-- 





                                                                     
 

लोकसभा सार्वत्रिक त्रिर्डणकू-2024 
करीता लोकसभा मतदारसंघातील 
मतदारांिा मतदािाच्या त्रदर्शी मतदाि 
करण्यासाठी सटु्टी देण्याबाबत.  

                                               

महाराष्ट्र शासि 
उद्योग, ऊर्जा, कामगार र् खत्रिकमव त्रर्भाग, 

शासि पत्ररपिक क्र. लोसात्रि-2024/प्र.क्र.26/उद्योग-6, 
मंिालय, मंुबई-32 

त्रदिांक :  22 मार्व, 2024. 
               

  संदभव :- 1.भारत त्रिर्डणकू आयोग यारं्े क्रमाकं ECI/PN/23/2024, त्रद.16 मार्व, 2024 रोर्जीर् ेप्रत्रसद्धीपिक. 
               2. भारत त्रिर्डणकू आयोग यांर् ेक्रमांक 78/EPS/2024 त्रद.16 मार्व, 2024 रोर्जीर् ेपि. 

   

शासि पत्ररपिक 
                   आपल्या देशािे लोकशाही पद्धती स्र्ीकारली असिू 18 र्र्षार्रील िोंदणी झालेल्या सर्व िागत्ररकांिी 
प्रत्येक त्रिर्डणकूीमध्ये मतदाि करणे अपेत्रित आहे. ही बाब लिात घेता लोकप्रत्रतत्रिधीत्र् कायदा, 1951 मधील 
कलम 135(ब) िुसार मतदािाच्या त्रदर्शी सर्वसाधारणपणे मतदारांिा त्यांर्ा मतदािार्ा हक्क बर्जार्ता यार्ा 
यासाठी भरपगारी सुट्टी देण्यात येते ककर्ा काही त्रठकाणी कामाच्या तासात योग्य ती सर्लत देण्यात येते. माि 
गेल्या काही त्रिर्डणकूांमध्ये असे त्रदसूि आले आहे की, संस्था/आस्थापिा इ. भरपगारी सुट्टी ककर्ा सर्लत देत 
िाहीत. त्यामळेु अिेक मतदारांिा त्यांच्या मतदािापासूि र्तं्रर्त रहार् ेलागते, र्ज ेलोकशाहीसाठी अत्यंत घातक 
आहे.  
2.    भारत त्रिर्डणकू आयोगािे त्रद.16 मार्व,2024 रोर्जीच्या प्रत्रसद्धीपिकाव्दारे लोकसभा सार्वत्रिक त्रिर्डणकू-
2024 र्ा कायवक्रम र्जाहीर केला आहे. सदर त्रिर्डणकूीर् े मतदाि राज्यात त्रद.19 एत्रप्रल,2024, त्रद.26 
एत्रप्रल,2024, त्रद.07 मे, 2024, त्रद.13 मे, 2023 र् त्रद.20 मे, 2024 अशा पार् 5 टप्पप्पयात होणार आहे.  
3. भारत त्रिर्डणकू आयोगािे त्रिगवत्रमत केलेल्या आदेशाप्रमाणे राज्यातील सर्व त्रर्जल््ांमध्ये पत्ररत्रशष्ट्ट-1 
प्रमाणे लोकसभा सार्वत्रिक त्रिर्डणकू घेतली र्जाणार आहे. या त्रिर्डणकुीमध्ये सर्व मतदारांिा त्यांर्ा मतदािार्ा 
हक्क योग्यत्ररतीिे बर्जार्ता यार्ा यासाठी खालील प्रमाणे आदेश देण्यात येत आहेत:- 
       (I) त्रिर्डणकू होणा-या मतदाि िेिात मतदार असलेले कामगार/अत्रधकारी/कमवर्ारी यांिा, मग ते 
कामात्रित्रमत्त त्रिर्डणकू होणा-या िेिाबाहेर कायवरत असले तरीही, त्यांिा त्रिर्डणकूीच्या त्रदर्शी मतदािार्ा 
हक्क बर्जार्ण्यासाठी भरपगारी सुट्टी देण्यात यार्ी. 
      (II) सदर सुट्टी उद्योग त्रर्भागांतगवत येणा-या सर्व उद्योग समूह, महामंडळे, कंपन्या र् संस्था, औद्योत्रगक उपक्रम 
ककर्ा इतर आस्थापिा, इत्यादींिा लागू राहील.  
      (III) अपर्ादात्मक पत्ररस्स्थतीत कामगार, अत्रधकारी, कमवर्ारी इत्यादींिा पणूव त्रदर्स सटु्टी देणे शक्य िसेल तर, 
मतदाि िेिातील कामगारािंा मतदािार्ा हक्क बर्जार्ण्यासाठी सुट्टी ऐर्र्जी कमीत कमी दोि तासांर्ी सर्लत 
देता येईल. माि त्याबाबत संबतं्रधत त्रर्जल्हात्रधकारी तथा त्रर्जल्हा त्रिर्डणकू अत्रधकारी यांर्ी परू्व परर्ािगी घेणे 
आर्श्यक राहील. कोणत्याही पत्ररस्स्थतीत मतदारांिा मतदािासाठी त्रकमाि दोि तासांर्ी सर्लत त्रमळेल यार्ी 
दिता संबतं्रधत आस्थापिािंी घेणे आर्श्यक रात्रहल. 
     (IV) र्र िमूद केल्यािुसार उद्योग त्रर्भागांतगवत येणा-या सर्व महामंडळे, उद्योग समूह, कंपन्या र् संस्थांमध्ये, 
औद्योत्रगक उपक्रम इत्यादींच्या आस्थापिांिी र्रील सरू्िांर् े योग्य ते अिुपालि होईल यार्ी काटेकोरपणे 
खबरदारी घ्यार्ी. मतदारांकडूि मतदािाकत्ररता योग्य ती सटु्टी अथर्ा सर्लत प्राप्पत ि झाल्यािे मतदाि करता 
येणे शक्य ि झाल्याबाबत तक्रार आल्यास, त्यांच्यात्रर्रुद्ध योग्य कारर्ाई करण्यात येईल. 
3.        सदर पत्ररपिक भारत त्रिर्डणकू आयोग यांर् ेक्रमांक क्रमाकं ECI/PN/23/2024, त्रद.16 मार्व, 2024  
रोर्जीच्या प्रत्रसद्धीपिकास आत्रण भारत त्रिर्डणकू आयोग यारं्े क्रमाकं 78/EPS/2024 त्रद.16 मार्व, 2024 
रोर्जीर् ेपि यांस अिुसरुि त्रिगवत्रमत करण्यात येत आहे. 
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4.        सदर शासि पत्ररपिक महाराष्ट्र शासिाच्या www.maharashtra.gov.in या संकेतस्थळार्र उपलब्ध 
करण्यात आला असूि त्यार्ा संकेतांक 202403221710362810 असा आहे. हे पत्ररपिक त्रडर्जीटल स्र्ािरीिे 
सािांत्रकत करुि काढ़ण्यात येत आहे. 
              महाराष्ट्रार् ेराज्यपाल यांच्या आदेशािुसार र् िार्ािे. 
 
 
 
                                                                                                       ( शामकांत सोिर्णे ) 
                                                                                             कायासि अत्रधकारी, महाराष्ट्र शासि. 
 

प्रत:- उपरोक्त पत्ररपिक सर्व संबतं्रधत आस्थापिांच्या त्रिदशविास आणण्याच्या त्रर्िंतीसह अगे्रत्रर्षत. 
1. राज्य त्रिर्डणकू आयोग, महाराष्ट्र राज्य, िर्ीि प्रशासकीय भर्ि, मंिालयासमोर, मंुबई-32 
2. मा. प्रधाि सत्रर्र् तथा मुख्य त्रिर्डणकू अत्रधकारी मंिालय ,मंुबई. 
3. त्रर्कास आयकु्त, उद्योग सरं्ालिालय, िर्ीि प्रशासकीय भर्ि, मंिालयासमोर, मंुबई. 
4. मुख्य कायवकारी अत्रधकारी, महाराष्ट्र औद्योत्रगक त्रर्कास महामंडळ, मंुबई. 
5. मुख्य कायवकारी अत्रधकारी, महाराष्ट्र राज्य र् खादी र् ग्रामोद्योग मंडळ, मंुबई. 
6. व्यर्स्थापकीय संर्ालक, महाराष्ट्र राज्य लघु उद्योग त्रर्कास महामंडळ मया, मंुबई. 
7. व्यर्स्थापकीय संर्ालक ,महाराष्ट्र राज्य त्रर्त्तीय महामंडळ, मंुबई. 
8. संर्ालक, शासकीय मुद्रण लेखि सामग्री र् प्रकाशि संर्ालिालय, मंुबई. 
9. व्यर्स्थापकीय संर्ालक, त्रसकॉम त्रल. त्रबल्डींग क्र.4, सॉत्रलटेअर कॉपोरेट पाकव , गुरू हरगोकर्दर्जी रोड, 

र्काला, अंधेरी, (परु्व), मंुबई. 
10. उद्योग समूह FICCI, MCCA, CMIA. 
11. सर्व त्रर्जल्हात्रधकारी, महाराष्ट्र राज्य. 
12. सर्व महाव्यर्स्थापक, त्रर्जल्हा उद्योग कें द्र, महाराष्ट्र राज्य. 
13. महासंर्ालक, मात्रहती र् र्जिसंपकव  महासंर्ालिालय, मंिालय, मंुबई यांिा व्यापक प्रत्रसद्धी देण्याच्या 

त्रर्िंतीसह अगे्रत्रर्षत. 
14. उद्योग त्रर्भागातील सर्व कायासिे. 
15. त्रिर्ड िस्ती(उद्योग-6). 

                                                    ********************** 

  

SHAMKANT SURESH 
SONAWANE

Digitally signed by SHAMKANT SURESH SONAWANE 
DN: c=IN, o=GOVERNMENT OF MAHARASHTRA, ou=INDUSTRY ENERGY AND LABOUR 
DEPARTMENT, 
2.5.4.20=9d538bbb1d8b0fb128f2644b7e46b2a597ff7be83401388555b0d4baa187471
3, postalCode=400032, st=Maharashtra, 
serialNumber=0FACA31EEA9D440C573E323F027F4B548138E0057E0DAA48093F2636
62E5B218, cn=SHAMKANT SURESH SONAWANE 
Date: 2024.03.22 17:20:42 +05'30'

http://www.maharashtra.gov.in/
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मतिानाचे 
टप्पे 

मतिानाचा रिनाांक लोकसभा मतिाि सांघाचे नाव 

परिला टप्पा 19 एरप्रल,2024 9- िामटेक, 10-नागपिू, 11-भांडािा-गोंरिया, 12-
गडरचिोली-रचमिू, 13-चांद्रपिू 

िसुिा टप्पा 26 एरप्रल, 2024 5-बलुढाणा, 6-अकोला, 7-अमिावती, 8-वर्धा, 
14-यवतमाळ-वारशम, 15-हिगोली, 16-नाांिेड, 
17-पिभणी 

रतसिा टप्पा 7 मे, 2024 32-िायगड, 35-बािामती, 40-उस्मानाबाि, 41-
लातिू, 42-सोलापिू, 43-माढा, 44-साांगली, 
45-सातािा, 46-ित्नारगिी-हसर्धिुगूग, 47-
कोल्िापिू, 48-िातकणांगले 

चौथा टप्पा  13 मे, 2024 1-नांििुबाि, 3-जळगाव, 4-िावेि, 18-जालना, 19-
औिांगाबाि, 33-मावळ, 34-पणेू, 36-रशरूि, 37-
अिमिनगि, 38-रशडी, 39-बीड 

पाचवा टप्पा 20 मे, 2024 2-र्धळेु, 20-हिडोिी, 21-नारशक, 22-पालघि, 23-
रभवांडी, 24-कल्याण, 25-ठाणे, 26-मुांबई उत्ति, 
27-मुांबई उत्ति-पश्चचम, 28-मुांबई उत्ति पवूग, 29-
मुांबई उत्ति मध्य, 30-मुांबई िरिण मध्य, 31-मुांबई 
िरिण 









          

िनबधंन सÉं या पी0टȣ0-40 

 
 

असाधारण अंक
ǐबहार सरकार Ʈारा Ĥकािशत 

 
    5 चैğ 1946 (श0) 

 (सं0 पटना 341)    पटना, सोमवार, 25 माच[ 2024

 
 

——— 
vf/klwpuk 

25 ekpZ 2024 
 laŒ 3@,p0&01@2023lk0iz0&5109&&Hkkjr fuokZpu vk;ksx }kjk yksd lHkk dk vke fuokZpu] 24 
,oa 195&vfxvk¡o ¼v0tk0½] fcgkj fo/kku lHkk mi fuokZpu] 2024 ds fy, jkT; ds fuokZpu {ks=ksa esa ernku dh 
frfFk  lkr pj.kksa esa Øe’k% fnukad&19-04-2024] 26-04-2024] 07-05-2024] 13-05-2024] 20-05-2024] 25-05-2024 
,oa 01-06-2024 dks fu/kkZfjr dh xbZ gSA  

2- vr% yksd izfrfuf/kRo vf/kfu;e] 1951 dh /kkjk&135 ^[k* esa fufgr izko/kkukas rFkk ,uñvkbZñ ,sDV] 
1881 dh /kkjk&25 ds Li"Vhdj.k ds vkyksd esa] fuEukafdr rkfydk ds LrEHk&2 eas vafdr lalnh; fuokZpu {ks=ksa 
rFkk LrEHk&3 esa vafdr fo/kku lHkk fuokZpu {ks=ksa esa ek= muds lkeus LrEHk&4 esa vafdr ernku dh frfFk dks] 
loSrfud lkoZtfud vodk'k ?kksf"kr fd;k tkrk gS& 
Øekad lacaf/kr lalnh; fuokZpu {ks= dk 

la[;k ,oa uke 
laacaf/kr fo/kku lHkk fuokZpu {ks= dk 

la[;k uke 
ernku dh frfFk 

1 2 3 4 
izFke 
pj.k 

37&vkSjaxkckn]  
38&x;k¼v0tk0½]  
39&uoknk] ,oa  
40&teqbZ ¼v0tk0½A 

& 19-04-2024 

f}rh; 
pj.k 

10&fd'kuxat]  
11&dfVgkj] 
12&iwf.kZ;k¡]  
26&Hkkxyiqj] ,oa  
27&ck¡dkA 

& 26-04-2024 

r`rh; 
pj.k 

7&>a>kjiqj]  
8&lqikSy]  
9&vjfj;k]  

& 07-05-2024 
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Øekad lacaf/kr lalnh; fuokZpu {ks= dk 

la[;k ,oa uke 
laacaf/kr fo/kku lHkk fuokZpu {ks= dk 

la[;k uke 
ernku dh frfFk 

1 2 3 4 
13&e/ksiqjk] ,oa  
25&[kxfM+;kA 

prqFkZ 
pj.k 

14&njHkaxk]  
22&mft;kjiqj]  
23&leLrhiqj ¼v0tk0½] 
24&csxqljk; ,oa  
28&eqaxsjA 

& 13-05-2024 

iape 
pj.k 

5&lhrke<+h]  
6&e/kqcuh]  
15&eqt¶Qjiqj]  
20&lkj.k] ,oa  
21&gkthiqj ¼v0tk0½A 

& 20-05-2024 

"k"Ve~ 
pj.k 

1&okYehfduxj]  
2&if'pe pEikj.k]  
3&iwohZ pEikj.k]  
4&f'kogj]  
16&oS'kkyh]  
17&xksikyxat ¼v0tk0½] 
18&floku ,oa  
19&egkjktxatA 

& 25-05-2024 

lIre 
pj.k 

29&ukyUnk]  
30&iVuk lkfgc]  
31&ikVyhiq=]  
32&vkjk]  
33&cDlj]  
34&lklkjke¼v0tk0½]  
35&dkjkdkV ,oa  
36&tgkukcknA 

195&vfxvk¡o ¼v0tk0½ 01-06-2024 

2- fu/kkZfjr fuokZpu dh frfFk dks loSrfud lkoZtfud vodk'k ek= lacaf/kr yksd lHkk fuokZpu 
{ks=@fo/kku lHkk mi fuokZpu {ks= ds fy, gh jgsxkA  

———— 

अधी¢क, सिचवालय मुġणालय,

ǐबहार, पटना Ʈारा Ĥकािशत एव ंमुǐġत । 

ǐबहार गजट (असाधारण) 341-571+10-डी0टȣ0पी0 ।
Website: http://egazette.bih.nic.in 
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IIARYANA GOVERNMENT
LABOUR DEPARTMENT

NOTIFICATION

No.Elec-2024lIR-II/PSCE/Hol/ 
q I g> Dated s&logl >1

As per letter no' 78lEPSl2024 dated 16'03'2024

oflndiareadwithChiefElectrolofficer,HaryanaletterNo.

202412A8-2298 dated 26'03'2024' the General elections to

neighboring StatesAJTs are scheduled as under:-

Andwhereas,itisconsiderednecessarytoprovideopportunitytotlrose

who are working in the state of Haryana and enrolled as voter in above mentioned

StatesAJTs to exercise their franchise'

Now, therefore, in exercise of the powers conferred by Section 28

of the Punjab shops and commercial Establishments Act' 1958 (Punjab Act 15 of 1958)

and all other enabling powers, the Governor of Haryana hereby fixes ('schedule

mentioned in the above table" to be the holiday with wages for all Shops and

commercial Establishments falling with the jurisdication area of the state of Haryana

for only those employees rvho are enrolled as voters in the above mentioned StatesAjTs

to enable them to cast their votes'

Mani Ram Sharma,IAS

Special Secretary to Government Haryana'
' Labour DePartment'

of Election Commission

1 30 (Paid HolidaY)lElec-

Lok Sabha,2024 in the

Date (s) of Poll
Name of State/UT

tg.0+ZOZq GridaY)
26.04.2024 (FridaY)

07.05.2024 (TuesdaY)

13.05.2024 (MondaY)

20,05.2024 (MondaY)

25.05.2024 (SaturdaY)

01.06.2024 (Saturda

19.04.2024 (F

1\0t4.2024 (FridaY)

26.04.2024 (FrjRajasthan

ot.o0.zoz+ (s

Orce ZOZq (Saturda

Dated: P8-o3-69oJY



Endst. No.Elec-2024lIR-II/PSCE/Hol/ I e ( >- Dated: aef osl n
AcopyisforwardedtotheController.PrintingandStationary

Department, n*;;"cithaiq*h.l"t n*tt"*r* "ithis 
notification in the Harvana

Government (Extraordin ry) Gy:::*::"#nt"a topits of the notification mav

Liovernnrsr" t"^' *;;ili; 
otputt*t"t immediately'

please be supplied to thrs oeparurrvut rur 
n

for SPecial
Labour DePartment'

Dated: af ocf '>v

A copy f, t".**J.i t" lfr. following for information'una necessarf actibn: -

1. The chief Etectoral officer, Haryana, :o ng11 Building, 3'd Floor' Sector-178'

chandigarh*r.iN".rro.rNo.oigT?ln"t5;idt;6;-2024t2*8-22e8datedio.ot.ioz+. ffi^ru,
for Special Sec-retary to Government Haryana'
^-- -r 

Labour DePartment

ll

7 a g?-qz-f ,ur"u,2/fu? l.'l
EndstNoElec-?lrrjffJf.i:'#*i.t+i:X..$g#;d";'.,,{'vu,iion'-

t. ffiifi:rf,.luiift"".r"^*' Haivana (G'-II Branch)

2. Principal Secretaiy to Gout'n*t* o'fiiltv*"' 
-!*:t:otpartment' 

Haryana'

3. Director,,"'"#"it"" ilP"blit Rttutio"" Haryana' Chandigarh'

4. All Deputy Cot*ittioner' in th1 State of Haryana'

;. ild;rf;i ruuo"t commissioner' NcR Gurugram'

6. Additional Labo; 
-ommissione" H*y*u' Chandigarh (HQ)'

7 . Joint Labou' cJit*i"i*t' Haryana' 
-Ctrandigartr (HQ)'

8. A11 Deputy f'"U"* C"t*itlioltos' in the State of Haryana'

g. A11 Assistant ;"b;;6;;*issioners' inthe State of Haryana

10. A11 Labour t"'ftttott in th: ffi of H*anaQ 
r . ^ n tli;. Iti;;d;i*t'ctors in the statl of Harvanag 
Iii. if C.u,LabouritPutt*tnt(HO' @

for special Se)itd{ 6 do-u"**ent Haryana'
^-- -r 

Labour DePartment









GOVERNMENT OF PUNJAB 

DEPARTMENT OF LABOUR 

(LABOUR BRANCH) 

Notification 

The 28, March, 2024 

No. Labour-LabOPSCA/1/2024-2L/ 61-1 	Whereas the General Election to Lok Sabha 2024 

for which poll shall be held in Punjab and neighboring states, as per schedule detailed below, 

as per letter No. Elec-2024/R-2461 dated 22-03-2024 of Chief Electoral Officer, Punjab and 

whereas, it is considered necessary to provide opportunity to those workers who are working 

in registered shops in the State of Punjab and are enrolled as voter in the State of Punjab, 

Jammu & Kashmir (Udhampur PC), Rajasthan (Ganganagar PC), Haryana (Ambala, Kurukshetra 

& Sirsa PCs), Himachal Pradesh (Kangra, Hamirpur & Shimla PCs) and Chandigarh (UT) to 
exercise their franchise. 

Therefore, in exercise of the powers conferred by second proviso to sub-

section (1) of Section 10 of the Punjab Shops and Commercial Establishments Act, 1958 

(Punjab Act No. 15 of 1958) and all other powers enabling him in this behalf, the Governor of 

Punjab is pleased to exempt those workers who are working in the registered Punjab Shops 

and Commercial Establishments situated in the State of Punjab and are enrolled as voter in the 
State of Punjab, Jammu & Kashmir (Udhampur PC), Rajasthan (Ganganagar PC), Haryana 

(Ambala, Kurukshetra & Sirsa PCs), Himachal Pradesh (Kangra, Hamirpur & Shimla PCs) and 

Chandigarh (UT), from the operations of provisions of sub-section 1 of section 10 of the said 
act on the date of poll. 

Date(s) of Poll 
Sr. No. Name of State 

1. 2. 3. 
1. 

19.04.2024 
Jammu & Kashmir 

(Udhampur PC)  
2. 

7.  

8.  

Rajasthan 

(Ganganagar PC) 

Haryana 

(Ambala, Kurukshetra & Sirsa PCs) 
Punjab 

Himachal Pradesh 

(Kangra, Hamirpur & Shimla PCs) 

Chandigarh (UT) 

3, 

4.  

19.04.2024 

25.05.2024 

01.06.2024 

01.06.2024 

01.06.2024 

Manvesh Singh Sidhu, lAS 

Secretary to Government of Punjab, 

Department of Labour 

Endst. No, Labour-LabOPSCA/1/2024-2L/8)c 	 Dated, Chandigarh, the Et.:3))1).)--  9 
A copy is forwarded to the Controller, Printing and Stationery Department, Punjab, SAS 

Nagar for publication of the notification in the Punjab Government (Extraordinary) Gazette and 

20 printed copies of the notification may please be supplied to this Department immediately. 

Additional Secretar , Labour 



Endst. No. Labour-LabOPSCA/1/2024-2L/ 	at) 	Dated, Chandigarh, the aR  ki)-9 

A copy is forwarded to the following for information and necessary action. 

1. Labour Commissioner, Punjab. 
2. Chief Electoral Officer, Punjab, Chandigarh. 
1 	All the Deputy Commissioners of Punjab. 
4. Government of Punjab, Department of Personnel (Personnel Policies-3), Chandigarh, 
5. Deputy/Assistant Director of Factories, Punjab 
6. Assistant Labour Commissioners/Labour Cum Conciliation Officers in the State of 

Punjab. 

Additional Secretary, Labour 



OFFICE OF THE COMMISSIONER (LABOUR)
GOVT. OF NCT OF DELHI

5, SHAM NATH MARG, DELHI-I IOO54

F.r84/Addr.LciHotiday-Etection/?019 / 9349 - 8355 out"a, )l/O,y'oog
s-OTICE

Election commission of India has announced General Election to Lok Sabha zo24 and Bye
elections to Assembly constituencies of various States. Accordingly, chief Electoral officer, unar
Pradesh vide letter no. 358tcEo-2-09/2-2024 datet 19t20.03.2024 addressed ro chief Electoral

officer, Delhi has requested for granting holidays to employees working in Delhi on the polling dates

ofthe concemed Parliament and Assembly Constituencies of Uttar pradesh.

Subsequently, Election Officer, Chief Electoral Office, GNCTD vide letter no.

cEo/coEll02(55)/2024/232 dated 22t03D024 addressed to commissioner (Labour), GNCTD, has

mentioned that all establishments, Factories, other business establishments in Delhi should ensure that

the electors residing in constituency of Uttar Pradesh and working in different establishmens ofNCT
of Delhi should be granred paid holiday on the day of poll i.e. on 19.04.2024 (phase-l), 26.04.2024
(Phase-ll), 07.05.2024(Phase-ll I) and 13.05.2024 (phase-lV) in the their respective constituency as

per schedule annexed as Annexure-A, to enable them to cast their yote.

Accordingly' all such emproyers of Industrial Estabrishments/Facrories /shops and

commercial Establishments in NCT of Derhi shafl granr paid holiday to their emproyees who are

electors ofthe concerned Parliament and Assembly Constituencies of Uttar pradesh to enable them to
cast lheir vote in their respective constituency on the day of po[ing in case scheduled day is a

working day for them/electors.

This issue with the approval of Commissioner (Labour).

Depuly Labour Commissioner (Admn.)

All Employen' AssociationVFactory Owners Associations.
Election Commission of lndia.
ChiefElectoral Officer, U.p 4h floor, Vikas Bhawan. Janpath Market, Lucknow-226001
Staffofficer to Chief Secretary, GNCTD.
Election OfTicer o/o ChiefElectoral OfIicer, Delhi.
All District Joint Labour commissioners/ Deputy Labour Commissioners and Director -
Industrial Safety and Hearth are directed to inform the Employer's AssociationvFactory
Ownem Associations and Trade Unions.
PA to Commissioner (Labour).

Copy to
t.
2.

i.
4.

5.

6.

1
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Annexure-A

frElqqlTr sqffiq-2s2a

OTI q{q qo-En ol fr+io .FI ;IFI
1 q2,]TI rg erila, zoz+(go-+n) q-6r.{g{, TTTfr, Sqcs.{;lrl{,

t-{d, ffitfto, effir
2 ffiq zo sri-a, zoz+(vp-+x) 6l'g-g cIIlTtlA,

tdq-Sd-rri, ga-<TrEr, erfr.ra, rgvr I

3 EfiS ozr{, zoz+(fu)

4 agef fi q{ zozq (qiryi] YnnqEEi, 6fr. €rdrgirc
6r{g{ Trlt , {df4r.
eilt-qr, on:q t6ro, rqfo, €{r{q I

6+l forr+sm ffid{
*a or cH

qqRm wilrE 4t
IFI

qoEtq fu{im

1 2 3 4
1 srd-w6T5{ 13.05.2024

(aio wur emr<
ftslaq-zoz+ d rWl a-qq)

drf,-$Tr qmpq ftqfan-2s2a

5{rqTqE, qrqei. EIsI{q. sdIE,
Gnqrt, \er, ffiqlqr<, ffi, q-iTsT,

orsriq, q<Ri qi-fr 
I

136- q{+d
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srq 3ngffi 6rqfd-q, qr4rt{r
srs, q qIS Errdr. \'q.fr. iB, ret-{szooz

(.{N : 0731-2432822 fftr 0731.-2536600

{-ta r commlab@nic.in i{qrf,c : htto://labour.mo.Eov.i n

cRT,
FrqfTq 3nd-{T ETIT qtqq'iyr d nqm qr{T+q Mi d fror+qr d erm
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3
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1 ,2,3,4,5,18,15,2007.05.2424
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16,03.2024 rq 5€q fisir{ wcTGrmTtr, qt4yipT d q-{ @qTf.
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q 
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darr{rq, i-(E
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GOVERNMENT OF TELANGANA 
ABSTRACT 

 
Elections – General Elections to Lok Sabha, 2024 and Bye-Election to                      
71-Secunderabad Cantt. (SC) Assembly Constituency – Declared Paid Holiday on the 
day of poling i.e., 13.05.2024 (Monday) under the Telangana Factories and 
Establishments (National, Festival and Other Holidays) Act, 1974 (Act No.32/1974) and 
the Telangana Shops and Establishments Act, 1988 (Act No.20/1988) read with the 
provisions laid down in section 135-B of the Representation of Peoples Act, 1951 – 
Orders – Issued.  

LABOUR EMPLOYMENT TRAINING & FACTORIES (LAB-I) DEPARTMENT 
 
G.O.Rt.No. 222                                                                                   Dated: 22-03-2024  
                                                            Read the following:-  
 

1. ECI, New Delhi, Press Note No.ECI/PN/23/2024, Dt. 19.03.2024. 
2. ECI, New Delhi, Press Note No.ECI/PN/24/2024, Dt. 19.03.2024. 
3. G.O.Rt.No.519, G.A. (Elections.A) Department, Dt.19.03.2024. 
4. G.O.Rt.No.520, G.A. (Elections.A) Department, Dt.19.03.2024. 

*** 
ORDER:  
 

  The following notification shall be published in the extra–ordinary issue of 
Gazette Notification of Telangana State:  
 

NOTIFICATION 
 
  In exercise of the powers conferred under sub-section (2) of Section 3 of the 
Telangana Factories and Establishments (National, Festival and Other Holidays) Act, 
1974 (Act No.32/1974) and the Telangana Shops & Establishments Act, 1988 (Act 
No.20/1988), read with the provisions laid down in Section 135-B of the Representation 
of Peoples Act, 1951, Government of Telangana hereby declare paid holiday to all the 
employees / workers working in the Factories, Shops & Establishments and Industrial 
Undertakings / Establishments on the day of poling i.e., 13.05.2024 (Monday) so as to 
enable the electorate to exercise their vote for the General Elections to Lok Sabha, 
2024 and Bye-Election to 71-Secunderabad Cantt. (SC) Assembly Constituency, as the 
case may be, if there is no holiday.  
  
2. The Director of Labour, Telangana, Hyderabad & the Director of Factories, 
Telangana, Hyderabad shall take further necessary action, accordingly. 
 

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF TELANGANA) 
 

I.RANI KUMUDINI, 
SPECIAL CHIEF SECRETARY TO GOVERNMENT 

 
To 
The Commissioner, Printing, Stationary and Stores Purchase,  

      Telangana State, Hyderabad.  
The Director of Labour, Telangana, Hyderabad.  
The Director of Factories, Telangana, Hyderabad.  
All Collector & District Magistrate in the State.  
Copy to:  
The O/o. Chief Electoral Officer, Telangana, Hyderabad. 
The General Administration (Elections.A) Department  
The Secretary to CM. 
SF/SC  
 

// FORWARDED :: BY ORDER // 
 

SECTION OFFICER 
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|149994412A24 LABR-22020/1/2018-lR SEC-Dept. of LABOUR

Government of West Bengal

Labour Department, l. R. Branch

New Secretariat Building, 1zth Floor

1,, Kiran Sankar Roy Road, Kolkata - 700001

OFFICE OF THE

DISTRICT MAGISTRATE &
COLLECTOR, MURSHIDABAO

D. M.'S CONFIDENTIAL SECTION

?1 
22t.{AR

flort
ftD1.1

RECEIVEO NO..................

SIGNATURE.

No: Labr./ 2g4 /lzoll$C-lR)/lR/7s-06/17 Date :22'03'2oZ
l\o; Ldur./ zJq l\zwll\tL-rr\r/rrr/ 'J vvt '' ,-
From: Additional chief secretary to the Government of west Bengal . ,-----z-

ntt -z'- X;hu{sub: General Election to Lok sabha, 2024 and Bye - Elections to 2 (Two) Asse

:;:r,,rr"^.ies 

in the state of west Bengal- Grant of Paid Holidav *"t"' 

:u .. ]-10 
, nt 

:sir' Dlu/" ''hJsn,.
Consequent to the press Note released by the Election Commission of lndia vide4*o: t 

"{ 
*P

ECtlpNlZ3/2024 and No. ECI/PN/2412024 both dated 16.03.2024, General Election to the Lok \ ' . . , \
Sabha, 2024 and Bye-elections to 2 (two) Assembly Constituencies in the state of West Bengal . D".r\F _
is going to be held as per following schedule : rrW I ^ , \f.

4ry
ffiiI
:

V

I;;*
\u

Phase Date of Poll
(Dav)

No. & Name of Parliamentary Constituencies

with total No. of PCs involved

No. & Name of
Assembly

Constituencies
for Bye-elections

Phase

-t
1.9.O4.2024

(Friday)

1 - Coochbehar, 2 - AlliPurduars, 3 -
JalPaiguri

3

Phase
-il

26.O4.2424
(Friday)

4 - Darjeeling, 5 - Raiganj, 6 - Balurghat 3

Pbrse
/-tn

07.05.2024
(Tuesday)

7 - Maldaha Uttar, 8 - Maldaha Dakshin, 9

- JangiPur, 11 - Murshidabad

4 62'
Bhagawangola

Phase

-tv
13.05.2024
(Monday)

10 - Baharampur, 12 - Krishnanagar, 13 -
Ranaghat, 38 - Bardhaman Purba,39 -

Bardhaman - Durgapur, 40 - Asansol, 47 -
Bolpur,42 - Birbhum

8

Phase

-V
20.o5.2024
(Monday)

14 - Bangaon, 15 - BarrackPur, 25 -
Howrah, 25 - Uluberia,2T - Sreerampur,

28 - HooghlY, 29 - Arambag

7

Phase

-vt
25.O5.2024
(Saturday)

30 - Tamluk, 31 - Kanthi,32- Ghatal, 33 -
Jhargram, 34 - Medinipur, 35 - Purulia, 35

- Bankura, 37 - BishnuPur

8

Phase
-vil

01,05.2024
(Saturday)

16 - Dum Dum, 17 - Barasat, 18 -
Basirhat, 19 - Jaynaga r, 20 - Mathurapur,

21 -' Diamond Harbour, 22' ladavpur, 23

- Kolkata Dakshin, 24 - Kolkata uttar

9
113 - Baranagar

)
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The Governor has been pleased to make obligatory, on the part of the employers of anybusiness' trade, undertaking, shops, commercial and industrial establishment including TeaGardens to declare the scheduled dates of poll for the parliamentary and lssemblyconstituencies concerned as paid holiday under Section 1358 of the Representation ofPeoples Act' 1951', for their workers to enable them to 
"r,"r.ii"ir,"ir franchise in the ensuingelection' ln case of re-poll, the employees / workers shalr be attowea to cast their votes onthe date of re-poll and the date of re-poll shall also be declared as paid holiday. section 1358of the Representation of peoples Act, 1951 is reproduced below : _

section 1358 : Grant of paid horiday to emproyees on the day of po, :

(1) Every person employed in any business, trade, industriar undertaking or any otherestablishment and entitled to vote an election to the House of people or the LegislativeAssembly of a State, shall, on the day of poll, be granted a holiday.
(2) No deduction or abatement of the wages of any such person shall be made on account of aholiday having been granted in accordance w-ith sub-section (1) and if such person is employed on thebasis of that he would not ordinarily receive wages for such day, he shall none-the-less be paid forsuch day the wages he would have drawn had not a horiday been granted to him on that day.

(3) lf an employer contravenes the provisions of sub- section (1) or sub-section (2), then suchemployer shail be punishabre with fine, which may extend to five hundred rupees.
(a) This section shall not apply to any elector whose absence may cause danger or substantialloss in respect of the employment in which he is engaged,

The above provisions require that all establishments and shops including those whichwork on shift basis shall be closed on the day of poll in the constituency where a General/Bye-election is to be herd. However, there may be cases where . p.rrr" i!;;ilr;il"1ij.", 
",the constituency and registered as an eiector, may be serving/employed in an industrialundertaking or an establishment located outside the constitu"nli", having an Election. tt isclarified that in such a constituency concerned he would also be entitled to the benefit of a

i;i1n",,dry 
extended under the section 1358(1) of the Representation of the peopre Act,

The daily wage/casual workers are also entitled for a holiday and wages on poll day asprovided in Section 1358 of the Representation of peopres Act, rg51.

You are therefore, requested to please instruct your constituent members to grant apaid holiday on the day of poll to the concerned constituencies for all categories of workersand employees abiding by the section 13s(B) of the Representation of peoples Act, 1951, sothat, they can exercise their franchise in the aforesaid erection.

Yours faithfully,

ooo,,,.^%?J""Jr,,
to the Govt. of West Bengal

a,
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tl499944/2024

No. Labr./ 2e4 fieq/1.(17)/(Lc-tR)

Copy fonvarded for information to:

:3:

LABR-22020 / U ZO tB_tR S EC_Dept. of LAEO U R

Date : 22.03.2024

1' The chief Erectorar officer, west Bengar, 21, N. s. Road, Korkata _ 700001.
' :i[ffili;;;HiH,#;H l;fffiD;p;,il;; 

,;;.;;,,, gzs, Sarat chatterjee Road,
, ,Jj;.::.#::::11,?J:._';ffi1,;:, 

commerce & Enterprises Deparrmenr, Govt. of w,8., 4,
4' Principal Secretary' Department of Micro, small & Medium Enterprises and Textiles, Govt.of W.8., Shilpa Sadan, Camac street, zin if oor, xJfralllooora.
' :H::1}":i,tl':,fl:"T;;L],rustriar Reconstruction J.p,,t,ent, Govt. or W.8., 4,
t 

';ffii:' u' D' & M' A' Department, Govt. of W. 8., Nagarayan, DF - 8, sart Lake, Korkata_

' ##", 
west Bengar state Erection cornmission, 1g, sarojini Naidu sarani, Korkata _

".{, 
The All District Magistrates.

9. The D.G. & LG. of police, Govt. of West Bengal.

l",'J"l,:; l;lffi*?:[ilHil;:, *"', Bengar, New secrerariat Buirdins, {11,h
11' chief lnspector of shops & Establishment, west Bengal, 6, church Lane, Kolkata- 700001.12. The Chief lnspector of Factories, Govt. of West Bengal.,, 

ff;.J:i: 
of Boilers, Govt. of w.8., N.S. Buitding, 8ih Ftoor, 1, K.S. Roy Road, Kolkata _

,*rr#r:f!:lH, Bureau, Direcrorare of tnformation, Govt. of West Bengat, Nabanna,
15' The Deputy Director of Publicity, lnformation & curturar Affairs Department, Govt, of westEengar, Nabanna, Howrah - 71,L102 with a request,o giru',rrediate pubricity of thematter through A.l.R., Doordarshan and lcading jr,fV *"*rrir*rr.t' 

?Tr:tliffiril,lJ;l;"i" 
l, Labour oepartment * ror uproading this Memorandum in the

17. Office Copy.

'hA"Y
Assistant fcretSry'

to the Govt. of West Bengal


